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OBJECTIVES OF THIS DOCUMENT

Objectives of this Document

Basic Concepts

Perhaps you have just downloaded the trial version of ATLAS.ti 8 because you are generally curious about its possibilities. Or
you are evaluating different software packages for qualitative data analysis. Or maybe you just purchased ATLAS.ti and are
now eager to take your very first steps with the program.

The ATLAS.ti 8 Quick Tour was designed with users like yourself in mind!

Its main objectives are to provide an initial orientation for working with our software, quickly acquaint you with its most
important features, and demonstrate some of its typical applications.

The tour first introduces some basic concepts that are important to know when working with ATLAS.ti. The step-by-step
instruction that follows uses a sample project, which can be downloaded from our website. After learning about the main
components of the ATLAS.ti user interface, you are guided through the various phases of the analysis process like creating a
project, exploring the data, coding, working with comments and memos, querying data, creating networks and reports. You
will also get to know some special options such as how to prepare and import survey data, how to import reference manager
and Twitter data.

Other Useful Resources For Getting Started

« System requirements and installation instructions can be found here.

* Download Whats' New in ATLAS.ti 8 Windows here.

» Video tutorials in English and Spanish can be found on our YouTube channel.
« Free introductory online webinars here.

ATLAS.ti —=The Knowledge Workbench

The image of our software as a "knowledge workbench" is more than just a lively analogy. Analytical work involves tangible
elements: research material requires piecework, assembly, reworking, complex layouts, and some special "tooling". A well-
stocked workbench provides you with the necessary instruments to thoroughly analyze and evaluate, search and query your
data, to capture, visualize and share your findings.

Software For Creative Analysis

Your typical project deals with sifting through large sets of diverse documents, notes, and multi-media files, and examining
and comparing such sources regarding a specific line of inquiry.

While the technical side of selecting, and organizing useful portions of your data might seem manageable when dealing with
just a handful of source documents, it can tend to become overwhelming as the number of sources mount.

Enter a specialized software package like ATLAS ti: It lets you extract, categorize, and interlink data segments from a large
variety and volume of source documents. Based on your analysis, the software supports you in discovering patterns and
testing hypotheses. With numerous output options and collaboration tools, your analysis is easily accessible to yourself and
others.

Some Basic Terms And Concepts

To understand how ATLAS ti handles data, visualize your entire project as an intelligent "container" that keeps track of all
your data. This container is your ATLAS ti project.

The project keeps track of the paths to your source data and stores the codes, code groups, network views, etc. that you
develop during your work. Your source data files are copied and stored in a repository. The standard option is for ATLAS ti to
manage the documents for you in its internal database. If you work with larger audio or video files, they can be linked
"externally" to your project to preserve disk space. All files that you assign to the project (except those externally linked) are
copied, i.e. a duplicate is made for ATLAS.ti's use. Your original files remain intact and untouched in their original location.
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BASIC CONCEPTS

First Steps

Your source data can consist of text documents (such as interviews, articles, reports); images (photos, screen shots,
diagrams), audio recordings (interviews, broadcasts, music), video clips (audiovisual material), PDF files (papers, brochures,
reports), and even geo data (locative data using Open Street Map).

Once your various documents are added or linked to an ATLAS.ti project, your real work can begin. Most commonly, early
project stages involve coding different data sources.

Coding is the basic activity you engage in when using ATLAS ti and is the basis of everything else you will do. In practical
terms, coding refers to the process of assigning categories, concepts, or "codes" to segments of information that are of
interest to your research objectives. We have modeled this function to correspond with the time-honored practice of
marking (underlining or highlighting) and annotating text passages in a book or other documents.

In its central conceptual underpinnings, ATLAS.ti has drawn deliberately from what might be called the "paper and pencil
paradigm." The user interface is designed accordingly, and many of its processes are based on—and thus can be better
understood by—this analogy.

Because of this highly intuitive design principle, you will quickly come to appreciate the margin area as one of your most
central and preferred work space—even though ATLAS.ti almost always offers a variety of ways to accomplish any given task.

* % %

Equipped with this basic understanding, you are now definitely ready to get your feet wet and get acquainted with ATLAS ti
8.

To familiarize with ATLAS.ti 8 quickly, you will be working with a sample project that we have already created for you to
experiment with.

I The sample project (in two parts) is available online for download here.

The Sample Project

When searching for suitable example data for this Quick Tour, we happened upon an article on the topic of children and
happiness, written by Nattavudh Powdthavee in the journal The Psychologist'. Powdthavee reports on several academic
studies that repeatedly found a negative correlation between having children and the parents' levels of happiness, life
satisfaction, marital satisfaction and mental well-being. These are on the one hand provocative findings if you are a parent
yourself; on the other hand, they add fuel to the fire for people who have decided purposefully against parenthood ("I knew it
all along.").

In any case, no matter on which side of the issue you stand, the article and the various reactions to it (in the form of blog
discussions) promised to be interesting material for a sample study. It will let you code the various blog posts and offers a
variety of opportunities to try out many of the powerful analytic functions ATLAS ti brings to the task.

In addition to the journal article itself, a report written about this article in a parenting blog and reader comments are
included, as well as the reader comments of an article published in the New York Times Magazine, and a summary of
research finding regarding happiness research more generally. Furthermore, some fictional survey data are available. The
survey data contains answers from 24 respondents to two open-ended questions: Reasons for having and for not having
children. You will import the survey data yourself as part of the Quick Tour.

[ The data is available for download here.

Starting ATLAS.ti

In Windows 10, start ATLAS.ti by typing "ATLAS.ti" into the Windows search field, or ask the voice assistant Cortana to open
it for you.

In older Windows versions, go to START / PROGRAMS and select SCIENTIFIC SOFTWARE / ATLAS.TI 8. Or double-click the ATLAS. ti
shortcut on your desktop if you selected this option during installation.

1 Powdthavee, N. (2009). Think having children will make you happy? Think again, suggests Nattavudh Powdthavee — you're
experiencing a focusing illusion, V 22 (4), 308-311.
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Search

ATLAS 1

Recent

You haven't opened any files recently. Q |

Create New Project Import Project Bundle

Import Mobile Project Import Legacy Project

You haven't created any projects. To create a new project, start by clicking on Create New Project.

Figure 1: ATLAS.ti Start Screen - Create a new project, or open an existing one.

Download the sample project Children and happiness sample (stage 2). - If this direct download link does not work for you,
you can also find the sample projects here.

Import Project Bundle

Import a Project Bundle created with ATLAS.L 7, 8 or Mac.

Praject Bundle:
| ChUsers\Susanne'Desktop\A8.1 manuals\Win\Children&H a|3p| 3

Project Mame: Children & Happiness sample project {stage 2)

Rename: |Childmn & Happiness sample project (stage 2) | L]

Import

Figure 2: Import project bundle dialogue

Select the option IMPoRT PROJECT BUNDLE. The Import Project Bundle dialogue opens. You can rename the project if you
want, but for this exercise it is not necessary. Just click IMPoRT.

If a project is already loaded, you need to select File / New. This will also bring you to a screen where you see the Import
Project Bundle option.

Interface

When you open a project, you see the ribbon on top, the project navigator on the left-hand side and the ATLAS ti logo in the
middle of the working area. At the top of the screen, you see the title bar where the name of the current project is displayed.
It also includes the Save, Undo and Redo functions on the left-hand side. Below the title you see ribbon tabs.

[ Video Tutorial: ATLAS.ti 8 Windows - Interface Qverview
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Quick Access

Q@wn - -~ 0O
Home Search Project Analyze
D @ [] Documents —
O — > Codes _
Add New Navigator . Edit
Documents » Entities - - et Project Explorer  comment
New Navigator Project
Explore -
Search o

4 [&] Children & Happiness sample project (stage 2)
b [[] Documents (31)
p <> Codes (95)
b ["] Memos (8)
b () Networks (3)
b [[) Document Groups (22)
b <O Code Groups (10)
b [['] Memo Groups (2)
{» Network Groups (0)
[7] Multimedia Transcripts (0)

[ Project Navigator

Deciding on a topic =
Looking for example data, | came across the article on children &
happiness written by Nattavudh Powdthavee, Nattavudh reports

on a number of academic studies that repeatediv found a

Import/Export

Tools & Support
A @3

ents Quotations Codes Memos Networks Links  Project

e} - - - - - Explorer =
Managers

Main Workspace

Figure 3: ATLAS.ti 8 Interface

You are probably familiar with ribbons from other contemporary Windows software that you use. A ribbon is a graphical
control element in the form of a set of toolbars placed on several tabs. They are grouped by functionality rather than object
types, as was the case in older versions of ATLAS.ti. Ribbons, in comparison, use tabs to expose different sets of controls,
eliminating the need for numerous parallel toolbars. This highly improves the workflow and makes it easier for users to see

which functions are available for a given context.

The ATLAS ti Ribbon

The five core tabs in ATLAS.ti are:

Import & Export Tools & Support h

“ Home Search Project Analyze
" i) || Documents
5 ) Codes
Add MNew MNavigator of2 :
Documents =  Entities = - % Project Explocer

New

MNavigator

= | ] [reem | o\

= 0O &BH dadM
Edit Documents Quotations Codes Memos Networks Links

Comment - - - hd -

Project Managers

Figure 4: Core tabs in ATLAS.ti 8 to access the various functions

* Home

* Search Project
* Analyze

* Import & Export
* Tools & Support

Depending on the function you are using, additional contextual tabs will appear. These will be highlighted by a colored line at

the top of the ribbon.

ATLAS ti 8 Windows —Quick Tour




FIRST STEPS

9

The HoMmE tab (see Figure 4) is the starting point for most projects. You can start here to add documents to a project, create

new codes, memos and networks (NEw ENTITIES), open various navigators to be displayed in the navigation area on the left-

hand side of the screen, write a comment for your project, and open the various managers.

The SEARCH PRoJECT tab allows to search through all entities of your project. Later in this tour there will be an exercise where

you practice its functionality.

File Home Search Project Analyze Import/Export Support
¥ [|Documents [+ [[1Document Groups |« ()Quotations [+ @HyperLinks | Name Search Term: 0 Use Grep
< [ Memaos < [[IMemo Groups V] (FNetworks Check All | Content Author: . Case Sensitive
¥ <>Codes ] €Code Groups o %Code Links Uncheck All +| Comment
Scope Aspects Search

Figure 5: Search Project tab

The ANALvzE tab offers a number of advanced functions to analyze your data after coding. See “Querying Data“ on page 44ff.
The Inter-Coder Agreement function is not discussed in this Quick Tour.

i

Query Co-Oc Co-Oc

Tool Explorer Table Table

Analyze S

Py

abulatior

Reliability

Enable Intercoder
Intercoder Mode  Agreement

Figure 6: Analyze tab

Use the IMPORT/EXPORT tab to import Twitter data (page 64), to add data stored in Evernote, to import data from reference
managers like Endnotes, Medeley, etc. to support the analysis of literature (page 62), to import survey data, especially
responses to open-ended questions (page 59) and already existing code lists. If you are interested in a mixed-method
approach, you can generate a SPSS syntax file for further quantitative analysis in SPSS of your qualitative coding. Another
option is to export an Excel file that contains all of your ATLAS.ti data for import to R, SAS or STATA.

Further, you can import and export code lists in Excel or QDC format. The QDC format is an open access exchange format to
exchange code lists or code books between different CAQDAS packages. ATLAS.ti is an active supporter of the initiative and
has advocated and offered open exchange formats since 2004. See: http://www.gdasoftware.org/

Document Groups can also be exported and imported. You will find a description on how to work with document groups later
in this Quick Tour.

m Home Search Project Analyze Import & Export Tools & Support

~ ~ A~ ~
L N w [ -
Twitter Evernote Reference Survey Codebook Document SPSS Statistical Codebook Document

- - Manager - Groups Job Data - Groups

Import Export

Figure 7: Import/Export

If you want to report a problem, send suggestions, create or manage user accounts, want to access the Quick Tour or other

resources, click on the TooLs &SuppoRT tab. The Redundant Codings Analyzer is a tool that helps to clean up your project after
coding. See full manual for further detail.

Home Search Project Analyze

RN
SR *

Import & Export

e N

Manage Switch Find Redundant  Report Send Useful
Users  User Codings Problem Suggestion Links~

Tools & Support

Tools Support

Figure 8: Support
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Open

Snapshot

Export

Merge

Close

Options

Exit

Figure 9: Application
commands

10

Backdrop

Under FILE you find all options that concern your project, like creating a new project, open existing projects, saving and
deleting projects, exporting and merging projects (see “Saving Projects”, and “Project Backup And Transfer”. For more
information on merging projects, see the full manual.

Via OpTioNS you can access Project and Application Preferences, set the user interface language, check for updates, or switch
the library location (see full manual for more detail).

Selecting The Display Language
Currently three user interface languages are available: English, German and Spanish. ATLAS.ti recognized the language or

your Operating System and will set the language accordingly. The default language is English for all OS that are not German
or Spanish.

General Preferences for All Projects

Display Options

Application
Preferences

Project

Preferences

Q ATLAS i

Display Language [JEnglish ~
p.

Automatic |,

“Display embed|

Welcome Window

Project List Layout | Thumbnails ~ | @

Open the Welcome Window after closing the last project. @

Figure 10: Setting the Display Language

To change the user interface language, select FiLe / OpTIoNS / APPLICATION PREFERENCES / DisPLAY OPTIONS.

The Six Main Entity Types

The six main entity types in ATLAS ti are: Documents, Quotations, Codes, Memos, Networks, and Links. All entity types have
their own manager, which can be opened from the Home tab:

To open the Document Manager, click on the Documents button; to open the Quotation Manager, click on the Quotations
button; to open the Code Manager click on the Codes button, and so on.

The managers open as docked windows, but all windows can be floated as well (see arrow on the top right in Figure 12). Each
manager contains a list of the entities it manages and some detail information about them. At the bottom of the list, you
find a comment field in each manager and in some managers, also a preview field. E.g. in the Document and Quotation
Manager you can preview the content of either the selected document or the selected quotation. In the Memo Manager, the
memo content is shown next to the comment field.

“ Home Search Project Analyze Import & Export Tools & Support b
. 5 ] Documents — | | i | |
el E- Codes : CI0 “J |
Add New Navigator o2 Proj Edit Documents Quotations Codes Memos MNetworks Links
Documents =  Entities = - u Project Explorer Comment - - - - -
MNew MNavigator Project Managers

Figure 11: The managers for the six main entities

Another common element is the side panel on the left-hand side, which can be used to quickly access and filter the elements
listed in the managers. On top of the side panel and entity list, you find a search field.
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g N N Document Manager [Children & Happiness (v]]
Documents Search & Filter Tools View
» [T New Group ) [1_‘ =h >< = Edit Comment @] dock i viain
Add A e, Auto  Foous Group Rename Delete I Ot Mansger Open Word Word Report  Excel window
Documentfs) « Coding  Coding Document  Document(s) Network  Cloud  List Export
New Coding Manage Explore & Analyze
Search Document Groups P | Search Documents »
Document Groups ID & MName Media Type Location Groups
About happiness (4 Powdthavee's article published in ~The Psychologist™~ PDF Library  *research report and commentsEffects of parenting: neg
[ *blogs (2) Belkin's parenting blog: coments on Powdthavee~ Text Library  *research report and commentsEffects of parenting: negf
L) *Gender:mal nar Belkin's parenting blog discussion~ Text Library  *blogsEffects of parenting: negativeEffects of parenting:
Rubin's happiness project: comment on Powdthavee~ Text Library  *research report and commentsEffects of parenting: neg|
NY magazin blog: Discussion of “All Joy and No fun” artide~  Text Library  *blogsEffects of parenting: negativeEffects of parenting:
Transcript of video~ Text Llibrary  *About happiness
Happiness is a way to travel~ Image Library  *About happiness
[ Don't worry, be happy~ Image Library  *About happiness
! side panel Sources of happiness: Summary of research findings~ Text Library  *About happiness
Abraham Lincoln.gif~ Image Library
3 Anne Frankjpg~ Image Library
™ 2 Dbk MaCavrie fon . evs o pn Libeons
Discussion of: i@wed 30.12.0001 07.00 by Susanne Friese 2 £
All Joy and No Fun: Why parents hate parenting
By Jennifer Senior, published July 4th, 2010 Reader ts on an article publised in the New York
Times by Jennifer Senior, July 4th, 2010: All Joy and No
Perhaps the decline in * document preview e general Fun: Why parents hate parenting.
trend in society over th pore focused

on individual happiness rather than on giving of onesell to others. Past
iy = <http://nymag.com/news/features/67024/>

generations did not have the huxury of focusing on their emotional state

but with all of the technological and ind: dvancements, the “work’

day life has been reduc: iving us much more time to navel

| analyze ourselves 8 other d complain about our

mstances ... maybe selfishness is what's making us unhappy & not

ids!

19 documents

Figure 12: Document Manager

In all managers but the Links Manager you find both a View and a Search tab. In the View tab, you can activate or deactivate
the navigator, the preview field (if available) or the comments. The list of entities can either be displayed showing lots of
detail or just as a single column.

Documents Search & Filter Tools View
= =
g e[ B—

Document| |Preview | Comments| |Details| Single
Groups Column

Figure 13: View

The search allows you to search through the entire content of documents, quotations or memas, through entity names and
comments, or entities created or written by a selected author. The search term can contain regular expression (GREP; see full
manual).

In case you wonder why there is a search option here in addition to the main Search tab, the difference is that the search
option in managers is restricted to the respective entity type. Thus, if you are for instance in the Quotation Manager and you
want to search quotation content, accessing the search option directly in the manager is more convenient.

Documents Utilities WView Search
Name Search Term: l]:l 2 ] Use Grep
Content Author: - [] Case Sensitive

Comment
Search

Figure 14: Search

Working With Docked And Floated Windows

When you first open a manager or other windows, they will be opened in docked mode. All windows can however also be
floating. Depending on what you are currently doing, you may prefer a window to be docked or floated. Once you have docked
a window, ATLAS.ti will remember this as your preferred setting for the current session. Let's shortly practice how to float
and dock windows.
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Open the Code Manager by clicking the Cobes button on the Home Tab, or double.click on the main Codes branch in the
Project Explorer.

To float the window, click on the drop down arrow as shown in Figure 17 and select FLOAT.

@ e Children & Happiness (v) - ATLAS ti Manage Codes = o X
EN o Search Project Analyze import & Export Tools & Support Developer Codes Search & Fiter Tools View a
& E A _ = Edi 4 Che - A ” A
New Group ¥ b X Edit Comment Change Color » . [l
Create Smart Group Edit Smart Code Merge Codes
Free Duplicate Rename Delete oy Open Code Word Word Report Excel
Codels) Codels)  Code Codefs) Lol Open Group Manager | <3 Spit Code Network Tree Cloud List Eport
Manage Explore & Analyze
[] Code Manager =~
-y [ Close *Code Manager” D
‘Code Groups 18 | close A1 '« | Grounded Density Groups
Close Allbut “Code Manager” [ 5 P
¢ (neg) less....~ 15 4 [*Effects of parenting + The BUT group [SN 1]] [Effects of parenting] [
§ + }ineg) more ..~ 7 1 [*Effects of parenting + The BUT group SN 11 [Effects of parenting] |
¢ {31 Move ta Tab Group + K career neg~ 2 1 ['Effects of parenting + The BUT group SN 11] [Effects of parenting] |
Roaround the ter Move All to Tab Group ~ »  § career pos~ 1 1 [*Effects of parenting + The BUT group [SN 1]] [Effects of parenting] [
blog posts
g ne " effects parenting: improved social and emational ¢~ 8 4 [*Effects of parenting + The BUT group [SN 1]] [Effects of parenting] [
Chilh 5
e @ 3 elects parenting: less foaus on self~ 6 2 [Effects of parenting + The BUT group [SN 1] [Effects of parenting]
. "*! @ ) effects parenting: letting go-~ 2 1 [Effects of parenting]
Jata attribute codes (15)
FET e @ Cueffects parenting: marital satsfaction (-~ 17 1 [*Effects of parenting + The BUT group [SN 1]] [Effects of parenting] [
ef har + attribute s
Def Happiness pos and | @ effects parenting: personal growth " 4 ["Effects of parenting + The BUT group [SN 1]] [Effects of parenting] |
g o G o 0
Dermo gr ® > Eval ambivalent 4 2 [Def Happiness pos and neg evall [Evaluation of parenthood]

Figure 15: Docked Code Manager

To dock this window, click on the icon shown in Figure 16.

BHw-ms Code Manager [Children & Happiness (v)] %
Codes Search & Filter Tools View a
< New Grou #H = Edit Comment ¥ Change Color = | /.
¢ ;er —— =D >< Edit Smart Code Meige Codes (‘B click here o dock a
Free Duplicate  Rename Delete ¥ Open  Cod floated window
Codets) | I3) Create Snapshot Codels)  Code Code(s) K2 Open Group Manager | €3 Spit Code Network  Tred
New il Explore & Analyze
Search Code Groups P | Search Codes p
Code Groups Name 4 Grounded Density Groups
2 “Effects of parenting + | @ 0 0
&7 "Sources of happiness | @ 3 give: joy~ 26 2 [What children give]
§ s of happiness | @} give: purpose and meaning~ 8 3 [What children give]
#3 “What childire ® < give: special moments~ 8 1 [What children give]
< atound the term happir| ¢ HApPINESS 0 2
olog posts on efiects o g ) yappiness - Joy~ 7 0 [eround the term happiness]
:'\“":‘Ij::'::‘:‘:’.m e ° -_. Happiness: effect of wanting children~ 21 2 [around the term happiness]
Dt attribute codes (11 @ < Happiness: s not the key~ 12 4 [around the term happiness]
b iy ® i Happiness; unvelated to having kids~ 5 1 [around the term happiness]
an| @ C3HARD WORK BUT..~ 3 1 [*Effects of parenting + The BUT group (SN 1]] (The BUT]
Sefinition Happiness (5| ® & herd work but: a worthwhile trade-off 6 0 [*Effects of parenting + The BUT group (SN 1] [The BUT|
Deamiopruppe 2 @ < hard work but: fullfillment- s 2 [*Effects of parenting + The BUT group [SN 1]] [The BUT]
Effects of parenting (9} | Comment: Fdited 30.12.0001 07:00 by Susanne Friese (]
:: ;;:E:H: ;n explaining the findings with the self-delusion argument
Evaluation of parenthoc
&2 explanation and effect ¢
< Explanations of researct
for Quick Tour: € <

Figure 16: Floated Code Manager

Under FiLE / OPTIONS / PROJECT PREFERENCES you can set your preferred behavior.

Working With Tabs And Various Regions In The Main Work Space

In the next exercise, we would like to show you how to work with the various entities and features in the main work space.
While doing so, some other features are explained along the way. Let's open some documents, the Code Manager and a
memo:

To load a document, open the document tree in the navigation area on the left-hand side and double-click document D1
and D3:
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Explore
A Children & Happiness sample project (stage 2)
4[] Dgeuments (31)
@E |_Powdthavee: Think children will make you happy? (40)~
TOZ = 2_Parenting blog: comments on Powdthavee (19)~

rD 3 E 3_Parenting blog: reader comments (313)~

PD2: 5 4_NYTM: read & siclonilll RPN L]
5_Happiness Ref

ase 1(2)~ Double-click to load a
ase 2 (2)~ document

ase 3 (2]~

ase 4 (2]~

b D10: [E] case 5 [2)~

Figure 17: Open documents from the navigation panel
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The documents are loaded into two tabs in the main work space. The tab of the currently loaded document is colored in

yellow.

C1: 1_Powdthavee:_Think children will make you happy?

Comments on parenting blog

I was happy before I had kids and am happy now. However, the first year of motherhood was
rough. I was only 25 and becoming a mom forced me to grow up. All of a sudden I had to become
a lot less selfish and a lot more responsible, which is not easy in a culture that glorifies self-

centeredness and irresponsibility.

I'm a better person for becoming a mom, even 1f I'm not any happier.

|=! D3: 3_Parenting blog: reader comments =

Figure 18: Documents loaded in tabs next to each other

If you want to see the documents side-by-side, you can move one of the documents into a different tab group, click on the

down arrow and select NEw TAB GRouP / RIGHT.

@ [3: 3_Parenting blog: reader comments: = =«

Close 'D3: 3_Parenting blog: reader comments®

5 Ciose Al
Close all but "D3: 3_Parenting blog: reader comments'
i Float
- : * | @ Right
now. However, the L | & children: = i ig
ily 25 and becoming | = < effects pog M Left
&
n I had to become a 2 Q < ex: nar ' | B Below
hich 1s not easy in a g 2= g B Above
responsibility. & = — ]
1 " g g

Figure 19: Moving a document into a new tab group

You have the option to move it into a tab group (or new region) to the right, left, below or above. Move D3 into a tab group

to the right.

By the way, this can also be done with any other items you open, be it your list of codes, a memo, or a network. But we well
get to this later. Let's look at the loaded document D3 with the margin area on the right-hand side.

Display Of Coded Document With Margin Area

The margin area displays the coded segments that consist of a quotation and a linked code. In the figure below one coded
segment is selected and its quotation is highlighted in context.
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writes, “[D]oes the arrival of children doom couples to a less satisfying

[E/ D3: 3_Parenting blog: reader comments =

Comments on parenting blog

I was happy before I had kids and am happy now. However, the first
vear of motherhood was rough. [ was only 25 and becoming a mom
forced me to grow up. All of a sudden I had to become a lot less selfish
and a lot more responsible, which 1s not easy m a culture that glonifies
self-centeredness and irresponsibility.

I'm a better person for becoming a mom, even if I'm not any happier.

jfun but have to def:
ughter and woulc
sometimes means 1655

highlighted quotation

I recently read Stephanie Coontz's “Till Children Do Us
Part™ (http://www.nytimes.com/2009/02/05/opinion/03coontz himl). She

“=oaq Addey sem | i

151U 30U HUIYY | ‘Bulupie 4l BETiE

By IO B} UD FiE

3 | GOEE

& children: = level ot ngd inked memo
< effects pos: persoggef

1 *Idea memo

w
P
selected
quotation
£ #plog post
< #fam: 1 child

<> #fam: have children
< #gender: male
<> reasons for hc: feel good abo..

<» #blog post

<» #blog post
{» #fam: have children
< #gender: female

*q hddey sem | g£ziE

“~yyBnep p|o-1eak-i & Iney |

selected

+ children: < happiness
.tg £ effects neg: on relationships
(@ expands 3:6 Philip and Caroly...
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code

Figure 20: Coded document with margin area

Further, you see a memo that is linked to a quotation and a hyperlink. Hyperlinks are guotation-quotation links, which we will
look at more closely on page 25 : “Creating Hyperlinks".

Explore

P ¢

® D40.Ge

© Code Groups (32)
1 Mema Groups 3
@ Network Groups 0

Search Project

43 Chidren & Happiness v

Belin's prenting blog dscusion (40
Rubins happiness projct comment o

by McFeringpg ()
8 David 8airdpng (1)~

Arale  Impotabpor  Tooks&Suport  Developer

] - /
Comment Word Word_Seuch
G o et

a Auto Focus Growp Fense e k| F
o Codna  Codna

D 1: Powdthovee's aride publshed in“The Psychoogi

The Pychologit” (43

Chidren & Hoppines (1) - ATLAS

=1 03:Bekin'spareting blog disusson *

Comments on parenting blog

Next, open the Code Manager: The easiest way is to double-click on the main Codes branch in the Project Explorer on the
left-hand side. Another option is to double-click the Codes button in the Home tab. The Code Manager opens as docked
window. If not, dock the window to the currently active tab, see Figure 21).

Lyas bappy H
NY magsin blog: Discussion of “Alloy and No fun” ricle (1 - - = i P lot I
Think havmg children o P e ;swmmln o
will make you happy?
. Ianything, | think what " teveryting. 1 b
alecusing lvsen b less “happy”

i sre

more fi

things for anything, even if
hay I

[ or“enjoyment " Sometimes, i
e us “hapy ly, but that doesn'
et (St g vl st I recently read Stephanie Coontz’s “Till Children Do Us
J g art She writes, * of chil
water2015 1) Y Not il ty of Californ
: Code Manger ke & Happiess 1 Berkeley, Pilip and Carolyn C: t o e Councl on Contempor
i Sechufier  Toos  View . i cvey
! New o ¥ = bt Comment 2 Chang Color + 4 2 @ s tal sa
i & X iy | B of8) 4 ERC by the couples who slid nto being parents, disagreed over it or were aml
Ouplate fename Diete 1y - s Open Code Word Word Report Excel ally welcomed the conception were likely to maintain o even increas
" Coded | Code Codoy) 23 OpenGroup Mamsger | SpHCode oo Teo | Clowd Uit Eont Click to dock the  fras bom.” So, parenting when you desperaiely or very much wanted the
N \ . and perhay
Double-click to open e Code Manager. }ulmfmmlcmldi People who dida't want their child, or were
- 8 ‘Name - unded Density ia ini s 5
the Code Manager. M (Groundad Y ‘Thanks g post; 1 oy
7|8 defhappiess: lfment W TR
P @, def happiness: s subjective- 2 1had a long, long list of reasons why I didn't want a child. The epiphany arrived when I finally realized th
" def happiness; long term view= 5 § didn’t want to try was 1 Iw
: conscious of o wrong, Thnew it is very dif
< : i baby, to raise a child, But I found that [ wanted, that I
effects parenting: (neg) ess...~ “{ Even though and it was going to be difficult, and Jooking at
o fcts parenting: (neg) more .~ 7 1 1 stranger with 'teven deeply I thel
et prenin:care g 2 ' we' b d. Sh has brough
effcts parentiog: career pos-— 1 1 . The BUT group (5N 1] (ffcts | Of work and stress to my life, and has also made my life richer and filled with laughter. It s just like they s
efects parnting: improed socl and emtioal .~ s .  Th BT roup 5 1 s { Pareatbood is ot for the faint of heart, but it i otally wort . T
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plaining g t 3
That comes fror themselves. It is a fc f
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e
i 1+ skipping-dow-t i lie,

made me appreciate my own parents n a new way.
Lam not always happier than before I had chien, but my lf s riher fo having had them.

Twas fine,

Figure 21: Exercise working with tabs, tab groups, docked and floating windows

I pulled myself together

For those interested, here's the song inits entirety:

Next, move D3 back to the left tab: Click on the down arrow of the D3 tab and select: Move To TAB GROUP / LEFT.

Next, we want to open a memo. Move the cursor to the navigation panel on the left-hand side of your screen and open the

memo sub tree.
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Explore
A Children & Happiness sample praject (stage 2)
b [ Documents (31)
b Codes (84)
ﬂ 4["] Memos (10)
m **Types of memos {0-0} - Susanne
U *Code Memo {0-0} - Susanne
m *ldea memo {0-0} - Susanne
m *Research diary {0-0} - Susanne
U *Te do mema {0-0} - Susanne

b m RQ1: Difference with regard to def. of happiness {0-2) - Susanne
b [ RQ2: positive and negative effects of parenting {0-5} - Susanne

U RQ3: relation between pos and neg effects {0-0} - Susanne
m RQ4: Difference in attitude {0-0} - Susanne
L m RQ5: Sources of Hapiness {0-5] - ATLAS.i team
b3 Networks (5]
P[] Document Groups (22)
b <> Code Groups (13)
b [['] Meme Groups (4)
{® Network Groups (0)

Figure 22: Memo sub tree in project explorer
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Load the first memo “**Types of memos” with CTRL+ DOUBLE-CLICK into the main work space (Once version 8.4 is released,
you can open a memo with a double-click. Ctrl+double-click will open the list of linked quotations). Depending on your
setting, it either opens floated or in the first tab group. If it opens floated, dock the window.

Now move it to the bottom of the page: Click on the down arrow and select New TaB GrRoupr / BELow. Play around some
more with opening items from the project explorer and move them to new tabs or between tabs.

5/ D3: 3 Parenting blog: rezder comments ~ % D1 1_Powdthavee: Think children will make you happy?

Tt is critically important to distinguish between the sense of “fulfillment” in
having accomplished something with our lives and self proclaimed
“happiness”. Any amount of the latter is dependent upon some measure of
the former. For many people children provide a sense of purpose and
meaning.

As for the question of “why does have children in the first place?”, well that's
easy. Beyond the choice to have them. as per the statement above, people are
‘VERY motivated by sex, and children are very often a by-product. In
humanity’s distant past and for most other species, there is little to no thought
about whether to have children... it just happens, and we're wired to care for
them, thankfully

~Buisip o} Jueyioduil AIeanw3 si 1 ¥z

“anb 3u} 10} 5V ZE'E

While it is true these studies show fairly well that children do not make
people more happy. none of them show parents are significantly less happy
either. Therefore asking parents why they had kids even though it won't
make them happicr makes no more sensc than asking them why they didn't
‘have kids when sta opier.

ical person makes
nvironmentalists,

As for the case for w
that influence the w
who see the prima
through so much troUblE T
children. It is also the reason groups in society who see themselves as
improving the world have so many children. On average kids are more like
their parents than anyone else in things like religion and education. So if you

coded document

< i) MOUS SBIDS 35314 N3 511 UM LOEE
10} 3583 3L 0} SV b5

[# Memo - **Types of memos.

Different memo types

< #olog entry
<& #fam: have children

< reasons for hc biology

< #blog entry

< reasons for hc cultural embed..
<@ reasons for hc shaping a hum...

[ Cade Manager
h Code Groups Search Codes

Code Groups Name Grounded Density Groups
*for Quick Tour: sample query (121 @ (3 #blog entry~ 139 0 [attribute codes]
Koattribute codes (6) o <y #tam 1 child~ b} 8 [attribute codes]
Odefinition happiness (4) @ ) #fam: 2 or more children~ 19 6 [attribute codes]
zgdﬁ""“‘u” happiness (4) ® 3 #fam: don't want children~ 15 0 [*for Quick Tour: sample query]

ffects of it tive (7)

efiects of parenting negatie (7). | g 4tam: have children~ i) 25 [for Quick Tour: sample query] [attri
effects of parenting positive (4)

. @ < #fam: no children yet~ 5 0
rexplanations (7)
hard work but () ® {32gender female~ 67 0_ [attribute codes]
® {}#gender male~ [attribute codes]

reasons for having children (10)
reasans for not having children (8
relation btw happiness and childr,
sources of happiness (8)
survey questions (2)

For this sample HU, 2 number of new mema types were created, while keeping some of the default mema types (such as memo* and “theory”).

Here is 3 list with a short description of different possible memo types:

*Process* memos that facilftate the technical process of analysis, &.g. you can import pre-estab
memo.”

<3 *blog question~
2 *research questions~

3 *scientific evidence~
@ <O C_CHILDREN & HAPPINESS
@ < children: < happiness~
@ {3 children: = level of happine...~
o {childr
@ {3 children: unrelated to pers...~

> happiness~

Comment:

18
8

12

Code Manager

[relation btw happiness and children]
[relation btw happiness and children]

Irelation btw happiness and children]

a e e oo

[relation btw happiness and children]

[E 5]

No item or more than one items selected.

bject by listing them in a memo and then selecting the option “Miscellaneous / Create codes from selected

Memo

*Analysis*: for all memos that provide answers to 3 specific research question. In order to locate these memos easily in the list, their titles can be prefaced with an abbreviation, 2.9, "RQ" for research question. This will cause your

analytical memos to appear as 3 group in the alphabetically sorted memo list.

“Memo*: for all memos that serve a classic reminder function, e, to-do memos, topics to discuss with team members, or any unresolved matters (ideas, questions, etc)

"Theary": This type can be used to add information from secondary sources (e.g. relevant literature, etc) to the project without introducing it as primary data source. In certain methodological literature, “theoretical memes” are
sometimes portrayed as containing the author's own analysis of his or her material with the larger goal of generating new theory. However, not every project aims te produce original theory; using the current classification,

*analusis® memas are raserved for the Author's awn intemnretation (<ee ahoval
q

Figure 23: Individualize your work space so that it suits your needs
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Creating A New Project

In the following, it is shown how to create a new project and how to add documents. You can use this project for the
exercises on coding, on how to create groups and work with comments and memos. For all subsequent exercises, we however
recommend to work with the provided sample project.

Create New Project Import Project Bundle Import Mobile Project Import Legacy Project

Figure 24: Create a new project

To create a new project, click on FILE to open the backdrop menu.

Select New. Click on the button: CReaTE NEw PROJECT. Enter a project name like “My first project” and click on CREATE.

B Video Tutorial ATLAS.ti 8 Windows Creating a New Project

Adding Documents

To add documents, click on the Abp DocuMeNTs button in the Home tab, or click on the dialog box launcher (drop-down
arrow).

Explore
4 [&] Children & Happiness (v)

F] | Documents (19)

[, D 1: Powdthavee's article published in "'The Psychologi
b (& D 2 Belkin's par——"* )
b [ D 3: Belkin's par Document: Belkin's parenting bl...
D4: Rubin'shap < Expand [
b #, D 5:NY magazif £ Collapse

-

E, D 7: Transcript 0 Open Document
[ D 8 Happiness | =

= Edit Comment
& D 9 Don't worry

- =

; £l Rename
= D 10: Sources o Delete

; X
[ D 35: Abraham ® :
I3 H i
b @ D 36: Anne Fran Open in Ne fog

D 37: Bobby M [ Openin Manager

- =

v
=)

b [ D 38: David Bair * Auto Coding
D 40: Geo Docy [ Focus Group Coding

D 41: Geo Docy ¥ Word Cloud

i D 42 global dirl & Word List

| D 43: progress-on-sanitation-drinking-water2015.pdf

D 44: Great Himalayan Trail Dev. Org.pdf (11}

B =

b

Figure 25: Removing documents from a project
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[

Renumber
Documents

Documents Utilities

&) | o
Renumber = Fepair
Quotations ink

RETT

ber Tools

Figure 27: Renumbering

Documents
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If you click on “Add Documents” you can select individual files. If you want to add entire folders or link larger multimedia files
(audio / video) to your project, click on the dialog box launcher. All documents that you add to a project are copied and
become internal ATLAS.ti files.

As audio and video files can be quite sizable, you have the option to link them instead. This means they remain at their
original location and are accessed from there. Preferably, these files should not be moved to a different location. If the files
need to be moved, you need to re-link the files to your project. ATLAS.ti will alert you, if it can no longer access the files.

All added documents are numbered consecutively starting with D1, D2, D3 and so on.

This Quick Tour focuses on working with text files. Shortly we will also make available other sample projects that show

you how to work with audio/video and Geo documents.

B Vvideo Tutorial: ATLAS.ti 8 Windows - Adding Documents to the Project

Removing / Deleting Documents From A Project

If you accidentally have added documents or want to remove them from your project for other reasons, you can select one
or more documents in in the Project Explorer on the left-hand side, right-click and select the DELETE option from the
context menu, or open the Document Manager, select one or more documents and select the DeLeTe DOcUMENT (s) button
on the HoME tab.

In the Document Manager, select the documents that you want to remove and click on the DeLeTe DocuMENT(S) button.
You will not be asked for confirmation.

If you delete a document by mistake, you can always use the Unpo option in the Quick Access tool bar.

B s-rf= Document Manager
Documents Utilities View
Add Edit Open OpenGroup  Auto Word Frequencies
Documentis) -~ d Comment Network Manager Coding Cloud
Manage Coding Word Count
Search Document Groups Search Documents

Document Grou, Id 4 | Name Media Ty... | Groups

1_Powdthavee_Think having children will make you happy? PDF

2_Parenting blog article_comments on Powdthavee

Figure 26: Deleting multiple documents in the Document Manager

After deleting documents, the consecutive numbering may be off.

To renumber documents in consecutive order again, select the UTiLmies tab in the Document Manager and the RENUMBER
DocuMeNTs option.

Saving Projects

To save a project, click on the Save icon in the Quick Access tool bar (see left), or select FILE / SAVE.

ATLAS ti projects and all documents that you add to a project are stored in the application folder on your computer. The
Windows application folder is called: AppData and can be found under your user account's home folder.

AppData\Roaming is a system folder and not meant for user access. Files in this folder cannot be used outside

ATLAS ti.

To change the default location for storing ATLAS.ti data, see the chapter “Switching Libraries” in the full manual.
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Project Backup And Transfer

To create a backup of your project or a version that you can transfer to a different computer, select FILE / EXPORT.

Export
i

Project
Bundle

Create Project Bundle

The Project Bundle compiles all of your project data and media. The bundle will
reflect the current state of your loaded project.

Figure 28: Project export

Click on the Project BunpLe button. This opens the Windows File Manager. Select a location for storing the project bundle
file.

The default name of the bundle is the project name. You can rename the bundle file at this stage. However, please note
—renaming the bundle does not automatically change the name of your project. Think of the project bundle file like a box

that contains your project. Putting a different label on the outside of the box does not change anything that is inside,
which is your project with all your coded segments, comments, memos, netwaorks, etc. and all of the documents that
have been added to it.

The project bundle file can be used as project backup and to transfer your project to a different computer. It can be read by
both ATLAS.ti 8 Windows and ATLAS.ti Mac 1.5 and later.

« ATLAS.ti 8 Windows - Exporting the Project

Video Tutorials:
« ATLAS ti 8 Windows - Transfer from ATLAS.ti 7 to ATLASti 8

Starting Data Analysis

We recommend that for the following exercises you work with the sample project: Children e- Happiness sample (stage 7). It
contains 1 PDF document, 4 Word documents and 2 images. It can be downloaded here. Or visit our website: sample projects.

Importing The Stage 1 Project

After you downloaded the project, Select FILE / NEw / IMPORT PRoJECT BUNDLE
Select the stage 1 project you just downloaded and open it.

There is no need to rename the project for this exercise. Just click IMPORT.
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STARTING DATA ANALYSIS

Drag and drop selected
documents into the side
panel

Import Project Bundle

Import a Project Bundle created with ATLAS.1I 7, 8 or Mac.

Praject Bundie:

| ChUsers\SusannehDesktophA8.1 manuals\Win\Children&Ha pp' rj

Project Name: Children & Happiness sample project (stage 1)

Rename: [Chi!daen & Happiness sample project (stage 1) I L]

Import

Figure 29: Import Project Bundle Dialogue

Organizing Project Data
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Often data come from different sources, locations, respondents with various demographic backgrounds etc. To facilitate the
handling of the different types of data, they can be organized into document groups. Document groups allow quick access to
subsets of your data. They can be used for analytic comparisons in later stages of the analysis, or for administrative purposes

in team projects by for instance creating a group that contains all documents for coder 1, another group that contains the
documents for coder 2 and so on.

Depending on your data, you may want to include a comparison of different groups based on categories such as gender,
profession, age, income, location, as well as data types and sources. In ATLAS.ti a single document can be a member of
multiple groups. For instance: "Gender: female" / "Profession: teacher" / "Age group: 31- 40", and so on. When querying
data, you can combine the various groups as needed.

Croups can be created in two ways —you can create them in the side panel of the Document Manager, or in the Document
Group Manager. Both options are explained below.

[l Video Tutorial: ATLAS.ti 8 Windows - Grouping the Project Documents

Creating Document Groups In The Document Manager

Open the Document Manager with a click on the DocuMenTs button in the HomE tab.

Hold down the CTRL-key to select documents D1and D5, then drag-and-drop the selected documents into the side panel

on the left."
Ly - - Document Manager m = A x
Documents Utilities View Search
Renumber Renumber  Repa
Documents Quotations Link
Renumber Toals
Search Document Groups Search Documents
Document Groups Id Name 4  Media Ty... Locati.. Groups
501  1_Powdthaves Think having children will make you happy? PDF Library
E/D2  2_Parenting blog article_comments on Powdthavee Text Library
@ D3 3_Parenting blog_reader comments Text Library
[E/D4  4_NVTM_resder comments on article All Joy and No fun Text Library
5t iness Research_main findings ext rai
E/D5 5 _Hayppiness Research finding: T Library
Preview: Comment: =3
No document or more than one documents selected. No item or more than one items selected.

7 Documenits

Figure 30: Creating document groups in the Document Manager

As name of the document group enter “Academic articles” and click CREATE or ENTER.
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X
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Next create a group for D2, D3, and D4 and call it “blog data”. And a third group “images” for D6 and D7.

As mentioned above, the document groups can be used to easily access sub sets of your data. Click for instance on the group

“blog data”. This filters the list of all documents and the only ones that remain in the list are the documents from the
selected group:

Search Document Groups | Show documents in group blogs

4
Document Groups Search Documents
EB academic articles (2) Id Name &  Media Ty... Locati.. Groups
blog data (3]
o o9 am{ ! @ D2 2_Parenting bleg article_comments on Powdthaves Text Library  [blog data]
images
g @ D3 3_Parenting blog_reader comments Text Library  [blog data]
EDE} 4_NY¥TM_reader comments on article All Joy and No fun Text Library  [blog data]

Figure 31: Filtering by document group

Once a group has been set as filter, a yellow bar appears above the list of documents. To reset the filter to see all documents
again, click the X on the right-hand side of the yellow bar.

Creating Groups In The Group Manager

To open the Document Group Manager, select the Home tab. Click on the drop-down for documents and select DOCUMENT

GROUPS.
oy Document Group Manager [Children & Happiness sample project (stage 1]
Document Groups a
™ . . —— S\ Ao
|: E —h >< Edit Comment [0 @ [ﬂ' I
3 dit Smart Group et —
Mew  New Smart ak Aut Rename Delete Open Search Excel
Group  Group = hot | Coding 2] Open Document Manager Metwork  the Web - Export
Mew Coding Manage Explore Report
Search Decument Groups Fa)
Name 4 Size Modified by Created Modified
[[) acadernic articles 2 12.11.2017 1917 12.11.2017 1917
[ blog data 4 12112017 19:17 12112017 1917
[ reader comments o 12.11.2017 19:17 12112017 19:17

Dacuments in group ocuments not in group:

[} &  Name

) a  Name

1_Powdthavee Think having children will make you happy?
2_Parenting blog article_comments on Powdthaves
3_Parenting blog _reader comments.

4_NYTM_reader comments on article All Joy and Mo fun
5_Hayppiness Research_main findings

The route is the qaal

dp— |

Den't worry be happy

Comment:

Figure 32: Adding documents to a document group

In the Group Manager, select the button New Group and enter a name.

Next select documents on the right-hand side in the pane: 'documents not in group' and move them to the left-hand side
‘documents in group'. You can either double-click each document that you want to move, or you highlight multiple
documents and click on the button with the left arrow (<) to move them.

Removing Group Members

Removing members works the opposite way as shown above: Select a document group. In the pane 'Documents in group'
select those documents that should be removed from the group and click on the button with the right arrow (>).

Deleting A Group

Select a group in the group manager and click on the DELETE button in the ribbon.
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Exploring The Content Of Text Documents

Creating Word Clouds And Word Lists

A quick way to get a feeling for the content of a text document is by creating a

To create a word cloud or list for just one document, right-click on a text doc
option Worbp CLoub / WORD LIST.
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word cloud or list.

ument in the navigation panel and select the

Explore i Document: 1_Powdthavee Think having children will m... = *
4 [&] My first project
4 ments (7)
e —— T comfortable ¢ <ociation ¢
2_Parenting blog arti & E
i N case whether
Parenting blog_res Expand sormekhiina fi effects cciance lo i
i Collapse sl L | . meaningfu
. eople’ ' - likely cajifornia i
Edit Comment significant I;ffp » like thin ngs CE fornia gilber
il e m Irrerentiess us now
Codes (0) X Delete 1€ML give oy tend parents asked economics smile
Memas ) A R, iy example bring. I . time  belief go
ment Groups (3) = L :
© carcom S ey believe parent “"one birth lllusion — able Parenthood test AUEcome
[T Mema Groups (0) Bl ko Cocloy perhaps data . - !
® Networks (0) " :nr:szm rri;zrltal Vallie focusmg Ch i I d re n child dlarkfind evidence
= ord Lis!

powdthavee think
positive found

soclal journalones

We”be|ng theory fact

results hand

vearioy happy NAPPINESS|jfe Satisfactionsciade are e

alnegative 9/bert™@sing

experiences
dynaﬁi?? mclanahan often R hkah experience :‘requernt
makelivesfindings muchkahneman  ,u.ontion "oPPE
salient - teII);V i T_l,?nhgt lucas gt atictically

psychologicalhowever

Figure 33: Word Cloud for one document

The Word Cloud tool bar provides several options like spiral or typewriter view, various sorting option when in typewriter
view, and a slider for limiting the number of words that are shown by frequency of occurrence.

All [¥] Remave from Text before Counting
® Exclude: | English - [ ["000<>/AF#+- %688 @7,
2 Only: - B “ Restrict Removal to Word Ends
ayout Sorting Threshald Filter click to create / Character Filte

] select stop list '

Stemmer:
Save

Reload

1 1 33

Figure 34: Word Cloud options

You can set the threshold to see every word that occurs at least 1time, or higher to for instance only show words that occur
at least 5 or 10 times. Words that should not be counted can be excluded. For this you need to create a stop list first and
select it. See the program manual for a more detailed description.

[ Video Tutorial: ATLAS.ti 8 Windows - Word Clouds

To create a word cloud or word list of multiple documents, open the Document Manager with a click on the DocuMENTS
button in the HoME tab.

Select one or more documents —document groups as filters come in handy here as well —and select the Word Cloud or
Word List option in the ribbon.
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Oweres Document Manager [Children & Happiness sample project (stage 1]] B - B X
Documents Search & Filter lools View @
| ] [0 New Group ¢ \\y\) >< o Ed ment

New Smart Group Open Group Manager
Add ) Auto Renarme Delete i P 2
Document(s) « Coding  Docurment Document(s)
New Cading Manage
Search Documents P
D A Name Media Type Location Groups (|

Eini .E‘-n“ "_,lllﬂgﬂ'w"s_ o VP 14
=D3 3 _Parenting blog reader comments

5_Hayppiness Research_main findings
The route is the goal

Don't worry be happy

4 NYTM reader comments on article All Joy and No fun

D1 1_Powdthavee_Think having children will make you happy? PDF

Text
Text
Text
Text
Image

Image

Library
Library
Library
Library
Library
Library
Library

academic artides

blog data

blog data

blog data

academic arlidesblog data

Figure 35: Creating a word cloud or list based on multiple documents
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Figure 36 shows an example of a word list report. The DETAIL view gives you a separate count per document. In addition you
can select to see relative percentages in addition to the absolute counts.

1= Word List for Selected Documents = =

Word Length Count % 2_Parenting blog arti % 3_Parenting blog_rez % 4_NYTM_reader com %
"a 2 a 0.0 o 0,00 o 0,00 1 oo
“anything” 10 a 00 o 0,00 o 0,00 1 oM
“childfree” 1 1 0.0 i} 0,00 0 0,00 1 0.0
“crazy B a 001 o 0,00 o 0,00 1 0.0
"don't [ 1 0.0 0 0,00 0 0,00 0 0,00
"easy” [ 2 0.02 o 0.00 o 0.00 2 003
“entitled” 10 i oo o 0,00 0 0,00 i om
“fair” [ a 0.0 o 0,00 o 0,00 1 0m
“father 7 i (X0} ] o 0,00 o 0,00 1] 0,00
“flow”™ [ i 001 o 0,00 o 0,00 1 o0m
“free 5 i} 00 o 0,00 o 0,00 1 oM
"fulfilling 1 a 0.0 o 0,00 o 0,00 1 oo
“fun 4 i 00 o 0,00 o 0,00 1 oM
“fun* 5 2 0.02 i} 0,00 0 0,00 2 0.03
"game 5 a 001 o 0,00 o 0,00 1 0.0
"greatest 9 1 0.0 0 0,00 0 0,00 1 0.0
"happiness 10 a 0.0 o 0.00 o 0.00 1] 0.00
“happiness” il 2 0.02 o 0,00 o 0,00 2 0.03
"happy” 7 5 0,05 o 0,00 o 0,00 4 0,06

Figure 36: Word lists for selected documents

The Excel export offers the following options:

Export Word List to Excel

Specify which Waord List elerments to exporl.

A separate column for each entity

Absolute Counts Relative Counts
Fow Total Colurmn Total
Word Length

Expart Word List

Figure 37: Excel export for word lists

ATLAS ti 8 Windows —Quick Tour



STARTING DATA ANALYSIS

23

Reading Data, Noticing And Marking Interesting Things

Based on the word cloud, you get a first impression of what words have been used by your respondents or by the writer of a
report. However, in most cases this does not replace a more detailed reading of the text. Meaning is often hidden between

the

lines. Thus, a next step is to become more familiar with your data. If you have been transcribing audio recordings

yourself, you are probably already quite familiar with the text and might be able to begin with coding the data right away. We
would like to invite you to follow the next exercise nonetheless, as it will introduce an important feature of ATLAS.ti —the
quotation level.

Creating Quotations

The quotation level in ATLAS ti is a unigue feature, which not only facilitates interpretive approaches much better than other
programs, but also adds functionality that is interesting for a broad range of analytical approaches like working with
hyperlinks.

If not already open, please open the Children & Happiness (stage 1) sample project. The focus of this exercise is on the

technical aspects to show you the necessary mouse clicks that you need to know.
D1 should still be open from the last exercise. If not, please open it, e.g. from the navigator panel on the left.

Next, open the Quotation Manager (click on the HoMe tab, click on the button QuoTATIONS). The Quotation Manager opens
floating. Dock it and move it to a new tab group to the right, so that you can see the document and the Quotation

Manager side-by-side.

Click on the D1 document tab, so that it becomes the active tab. The ribbon on top should automatically change and
display the contextual DocuMeNT ribbon. If this is not the case, click on the Document tab.

@ - - = Children & Happiness sample project (stage 1) - ATLAS.ti Dactiment - ] X
Home Search Project Analyze Import & Export Tools & Support Developer Document Tools View Debug a
“ Documents == — { | ] AN [l @mE =
=] ] - L1l wa] 1 A L ISl
Add New Navigator R Edit Documents Quotations Codes Memos Networks Links  Project  A-Docs
Documents +  Entities = . 1. Project Explorer o mment . . . . Explorer -
N Manags
12 D 1: 1_Powdthavee_Think having children will make you... = * [-] Quotation Manager
:i P | search Quatatior »
Codes ID ~ Name Document Density Codes

Think having children
will make you happy?

Comment:

[ e ————

Figure 38: Document and Quotation Manager loaded in two regions next to each other

If you need more space on your screen, close the navigator on the left-hand side of your screen.

Start reading the article and highlight a passage that you find interesting—just like marking something with a highlighter
when you read a journal article.

To make your "marking" permanent in ATLAS.ti, we need to create a quotation.

After highlighting something in the document, several buttons in the ribbon have become active. Select the first option:
CREATE FREE QUOTATION.
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Analyze Import & Export Tools & Support Developer Document
gy _jj =3 — = A
Create Free | Open Codeln  List Auto  Rename Delete  Unlink  Flip Relation Comment Word Word  Search
Quotation | Coding Vivo Coding 1 Coding Link - - Cloud Lst  Document
Coding Quotation Margin Entities Explore & Analyze

Search Project

1: 1_Powdthavee_Think having children will make you... = *

Think having children
will make you happy?

Think again, suggests Nattavudh Powdthavee - you're experiencing
a focusing illusion

one of the most surprising ike many other young couples our
gs in well-being literature is I—ngr:, my long-term girlfriend and 1
that, although children give us are thinking about starting a family
many things, an increase in our of our own. Two things are currently on
average positive our to-do list. First is to get married. And
experiences may not be among second is to have two chikdren, hopefully
one of them. This article makes an one boy and one girl So far, the case for
attempt --ﬂlh-hy_,L marriage looks good — there is a huge hit

in happiness for both hushand and wife
in the vear of marriage that tends to last
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America, numerous scholars have
some evidence that, on aggregate,
often repon statistically significant
levels of happiness (Alesina et al
life satisfaction (Di Tella et al, 200
marital satisfaction (Twenge etal.,
and mental well-being (Clark & C
2002) compared with non-parents)

There is also evidence that the|
associated with parenthood are not
limited 1o the period during whicly
children are physically and econon
dependent. For example, Glenn an)
McLanahan (1981) found those ol
parents whose children have left by
repon the same or slightly less hap
than non-parents of similar age ang
Thus, what these results are sugges
something very controversial - thal
children does not bring joy 1o our

Figure 39: Create a new quotation without having to code immediately

You will now see a first entry in the Quotation Manager.

Click on

it to preview the content of the quotation in the preview area.

Next to this area, you see a comment field. Write some text into the comment field.

Quotation Manager =

Search Codes Search Quotations
Codes Id 4 Name Document
@ -  Perhaps one of the most surpri 1_Powdthavee_Think having children will make 1
Preview: Comment: Z# |5
PETITEDS O O T oSt ST ST -

findings in well-being literature is
that, although children give us
many things, an increase in our
average day-to-day positive
experiences may not be among
one of them, This article makes an

. article.
attempt to explain why.

Why is it a surprising finding? What
kind of expectations have made the
author to conclude this? | assume that
he is only reflecting on common
societal expectations as a hook for the

Figure 40: Quotation Manager with preview area and comment field

Please note on your screen, as soon as you work inside the Quotation Manager, the active tab in the ribbon changes to
QuorTATIoNs. Among other options, you find an option to rename quotations. By default, the quotation name consists of the
first 60 characters of the selected text. For all other media types, the document name is used).

Notice, for instance, that the first sentence in the article can best be understood as a hook. Rename the quotation by
right-clicking and selecting the option ReENAME. Change the default name to “hook for article”. You can read the quotation
in full length in the preview field.

Add a few more quotations, write comments and rename the quotations so that the new name reflects a summary of the

content (cf. Figure 41).
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Name

Other than children and money, do we
also suffer a similar kind of focusing
illusion with other happenings in our
lives, such as getting a new job or
moving into a new neighbourhood?

If we often mispredict how happy we will
be after the birth of our children, do we
also mispredict how unhappy we will be
with the death of our loved ones?

4 QUOTATIONS

Document Density Author
hook for article 1_Powdthavee_Think having childr... 0 Susanne
consistent evidence of neg. correlation between having children and happin... 1_Powdthavee_Think having childr... 0 Susanne
worse than expectations - even less happiness 1_Powdthavee_Think having childr... 0 Susanne
guiding questions 1_Powdthavee_Think having childr... 0 Susanne
Preview: Comment: Edited 14.10.2016 16:14 by Susanne 4 8

Explaining the gap between expectations and reality with focusing
illusion that might also be common in other parts of lif

Figure 41: Renaming quotations to summarize the content, add first interpretations into comments

Each quotation has an ID which consists of the document number and a number that indicates the chronological order when
a quotation was created. Thus, quotation 1:4 was created after quotation 1:3, and quotation 1:3 after quotation 1:2 and so on.
Further towards the right, you find a column with the start and stop position for each quotation. The density is still O for all

quotations as 'Density” indicates the number of codes linked

to a quotation.

When the list of quotation gets longer and longer and you are looking for a particular quotation—a fully coded project may
have hundreds, if not thousands of quotations—you can use the search field on top of the quotation list.

If you want to save screen space and you are not yet coding your data, you can hide the 'Codes' column in the Quotation

Manager: Select ViEw and deactivate Copes.

B =~ =
Cuotations View Search
}7 _ Be- B— |~
: =R [o=] i T
Codes Preview Comments Details Single Filter
Column -
Layout List Layout Filter

Figure 42: Hiding the side panel in the Ouotation Manager

[l Video Tutorial: ATLAS.ti 8 Windows - Creating Quotations

Creating Hyperlinks

A hyperlink is a named linked between two quotations. If, for instance, you notice that one statement in a report or interview
is explaining a previous statement in a bit more detail, you can link the two using the relation “explains.” Or you may find a
contradictory or supporting statement. These are just a few of the default relations that come with the software. If they do
not fit what you want to express, you can create user-defined relations in the Relation Manager (HoME tab / LINKS button /

ReLATIONS from the drop down menu).
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@ =~ Relation Manager [Children & Happiness sample project (stage 1) = - =] x
Helations Wiew 2]
’ fF—= % Line Color » #* Layout Direction ~ =7
¢ Code-Code Relations ‘E b >< i B’ e |
» Z = lime Width ~ = Formal Praperty ~ -
2 Hyperlink Relations New  Duplicate  Rename  Delete e Filter =~ Excel
Relation Relation(s)  Relation Relation{s) =™ Line Style - - Export
Select Categony MNew Manage Helation Type Filter | Report
Search Relations »
Marne 4 Usage Style Width Layout Short Symbol Formal Property, Created by Modified by Created Modified
continued by g — 1 f cant  ===x=  Asymmetric ATLASE ATLAS T 01.01.1989 13:00 M1.01.1989 13:00
contradicts — 1 ¢ o X= Transitive ATLASE  ATLASH 01.01.1989 13:00 01.01.1989 13:00
uriticizes i — 1 1 ait ->| Asymmetric ATLASH  ATLASH 01.01.1989 13:.00 01.01.1989 13:00 l
discusses g =— 1 ' disc > Iransitive ATLASE ATLAS S 01.01.1989 13:00 (1.071.1989 13:00
cxpands el 1 t 0 T Transitive ATLASH  ATLASH 01.01.1989 13:00 01.01.1989 13:00
explains —_— 1 ' expl 7> Transitive ATLAS.E ATLAS.H 01.01.1989 13:00 01.01.1989 13:00
Jjustifies Q. — 1 ' just I Transitive ATLASE ATLAS T 01.01.1989 13:00 (1.07.1989 13:00
supports i 1 t su..  t> Transitive ATLAS&i ATLAS i 01.01.1989 13:00 01.01.1989 13:00
- Comment: [dited 13.70.2016 T1:48 by Susanne 2 &
Layout Direction: down—up Aisa critique to B
Formal Property:  Asymmetric
Mame: aiticizes

Figure 43: Relation Manager for Hyperlinks

To create a hyperlink, you can simply drag and drop one quotation on top of another in the Quotation Manager or in the
margin area. Or you select a quotation in the Quotation Manager, click on the LINK SOURCE button in the ribbon, select
another quotation and click on the Link TARGET button in the ribbon. Figure 44 shows the drag & drop option.

Id 4 Mame

1:2 consistent effidence of neg. comrelation betweenfhaving children
= ~ 1:3  worse than expectations - less rather than mogfhappiness
= ~ 14 guidinoanestions
continued by
contradicts
criticizes
discusses
expands
explains
Preview: justifies Comment:
Perhaps one of th e ris
findings in well—b....,_......F.'Ef._._.— Why is it
that, although children give us expectati

Figure 44: Linking two quotations via drag e- drop in the Quotation Manager

Practice linking the quotations you already have created.

You will see some symbols being added to the Quotation Id:

Id & Mame
@ ~ < 1: hook for article

< 1:2 consistent effidence of neg. comelation between having children and happiness

~ =71:3  worse than expectations - less rather than more happiness

= ~ < > 14 guiding questions

Figure 45: List of commented and hyperlinked quotations

Here is what they indicate:
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Symbol Explanation

~ Quotation has a comment

< Quotation is source of a hyperlink

> Quotation is target of a hyperlink

<> Quotation is both start and target, thus at least two other quotations are linked

Now look at the margin area; there you also see the hyperlinks that you just have created:

and mental well-being (Clark & Oswald,
2002) compared with non-parents,

There is also evidence that the strains
associated with parenthood are not only
limited 10 the period during which
children are physically and economically
dependent. For example, Glenn and
McLanahan (1981) found those older
parents whose children have left home
report the same or slightly less happiness
than non-parents of similar age and status.
Thus, what these results are suggesting is
something very controversial - that having
children does not bring joy to our lives.

2 consistent e... continued by

(@ explains 1:4 guiding questions

@ expands 1:4 guiding questions

Display of quotations and
hyperlinks in the margin area

EUTERCIETCTRET

The focusing illusion
However, the most surprising thing about
the whale story is not the fact that we
keep finding a negative or a statistically
insignificant association between having
children and different measures of well-
being. For over two
decades, we have been able
o explain why parenthond
can be especially stressful
as well as rewarding,
Mclanahan and Adams
(1989), for instance, have
found that parents with
children at home spend a
significant amount of time
worrying about their
children and feeling less
efficacious as an adult -
something which non-
parents do not have to
experience. We know this.
‘We all know that being a
oom larger parent is really hard work
atives 5o the most surprising thing
about the results I have

@ 1:1 hook for article expands

ssauiddey s53| UaA3 - suogEPAdX2 UeL) ISIOM £:| 1

@ 153 worse than expe... explains @ continued by 1:3 worse than...

suopsanb Buipinb ¢ 1

"UI3M]AG UO|I3L03 "BaU JO 2UBPIAS JUIISISU0D 2|

Figure 46: Display of quotation and hyperlinks in the margin area

Just one last exercise before we turn to coding data segments:

Everything you do in ATLAS.ti can be visualized in networks. This applies to anything, whether it is creating hyperlinks,
coding data, linking memos, adding entities to a group, etc.

Let us now see how the hyperlinks you have created look in a network:

Go back to the Quotation Manager. If you have a quotation that is source and target, select this quotation (if you do not
have such a quotation, select any other).

©

Open
MNetwork
Now select the Open NETWORK button in the Quotation . Your network might look similar to the one shown in Figure 47.

[1:3] worse than expectations - discusses S 12 cons:istent cviderice Of negaltive
less rather than more happiness wrre.fat'lon between having childien &
5 — happiness

&

1% Flip Link

i?  CutLink @ P1: 1_Powdthavee Think having
children will make you happy?

Change Relation (fl| =

[1:4] guiding questions

:1] hook for article

Figure 47: Network based on the created hyperlinks
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Networks can also be created within the graphical interface and you have several further options, some of which will be
shown later, in the section on networks. At this point, we would like to point out an additional benefit of the renaming
options for quotations. As the names are displayed in a network, it allows you to create meaningful and easy to understand
models of your data. 'The hook for the article' <expands> 'guiding questions' <continued by> 'worse than expectations...."
and this is discussed by quotation [1:2] 'consistent evidence of negative correlation...'

In this section, we show you to code texts and images. You can continue to work with the currently open Children &
Happiness (stage 1) project. Open document D3: Parenting blog_reader comments. If the document ribbon is not on top, click

on the Document tab.

Search Project Analyze Impert/Export
i =
Create Free  Open CodeIn List Qruic Auto
Quotation  Coding  Vive Coding Coding
Cading Quotation

Taols & Support

Document

Document L Tools Wiew

19 4
Comment  Word Word Search
- Cloud  List  Docurment

Margin Entities

Explore & Analyze

Figure 48: The Document tab offers all options that you need for coding

Creating And Applying Codes

Use your mouse to highlight the first sentence beginning with "l was happy before | had kids...."

Next, click on the OpeN CopING button in the Document ribbon. As name enter “same level of happiness” and click CREATE. It
is also possible to code a selection with multiple codes. You can enter as many codes as apply (see Figure 42).

Comments on parenting blog

was happy before I had kids and am happy now. J3GEIRY
was rough. I was only 25 and becoming a mom forced mg
had to become a lot less selfish and a lot more responsibl
that glorifies self-centeredness and irresponsibility.

I’'m a better person for becoming a mom, even if I'm not

If anything, I think what this maybe shows is that happing
4-year-old daughter, and having a child has probably mad
more opportunities for conflict with my wife, more finang
would fun but have to deferred to the future. On the other|
wouldn’t change things for anything, even if having her s

Open Coding
Enter your code names, Press dowrn
araw (1) for next entry.

same level ot happinnﬁ‘

Add another code. '

Create

“fun” or “enjoyment.” Sometimes, things worth doing and having involve a Tot of difficully

and effort. They don’t make us “happy” necessarily, but that doesn’t mean that we

shouldn’t undertake them.

Figure 49: Open Coding dialogue

An alternative is to right-click on the highlighted section and to chose Open Coning from the context menu (see Figure 50).
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KL

owever, the first year of motherhood
Create Free Quotation -

was rough. I was only 25 and b ed me to grow up. All of a sudden |

had to become a lot less selfish = ©penCeding nsible, which is not easy in a culture
that glorifies self-centeredness| “* InVivo Coding

= List Cading
I'm a better person for becomi = itk Coding 1 not any happier.

Create Link Source
..................................... | ' Create Link Target »
| [ copy
If anything, I think what this Mayvesmowss-uraemdppiness isn’t everything. I have a
4-year-old daughter, and having a child has probably made me less “happy™ - there are
more opportunities for conflict with my wite, more financial stress, more activities that
would fun but have to deferred to the future. On the other hand, I love my daughter and

Figure 50: Coding a text segment using the context menu

The coded segment is displayed in the margin area. A bar marks the size of the coded segment (= quotation) and the code
name appears next to it. When coding data in this way, a new quotation is created automatically and the code is linked to
this quotation.

IR EOS i SRS EETLETEly givd However, the first year of motherhood was
rough. [ was only 23 and becoming a mom forcea me to grow up. All of a sudden [ had to

become a lot less selfish and a lot more responsible, which 1s not easy 1n a culture that

glorifies self-centeredness and irresponsibility.

Figure 51: Margin display of coded data segment

Next, highlight the remaining part of the paragraph starting at "However...," and ending with "... irresponsibility." Here
three issues can be coded. Click on the OpeN CobING button again and enter three codes:

* parenting is hard work

* effects of parenting

* narcissistic culture

When you are done entering code names, click on the CREATE button. The margin area now looks like this:

I'was happy before I had kids and am happy now. However, the first yvear of motherhood was | ¥ © same level of happin.. < effects of parenting

rough. [ was only 25 and becoming a mom forced me to grow up. All of a sudden I had to < narcissistic culture

I

5]
become a lot less selfish and a lot more responsible. which is not easy in a culture that @ | © parenting is hard wor...
glorifies self-centeredness and irresponsibility. ¢

quotations codes

Figure 52: Display of codes and quotations in the margin area
The work you have done so far also is visible in the Project Explorer on the left.

Take a look at the Project Explorer and open the sub trees for D3 and for codes:
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Codes
Navigator™
o1, Project Explorer

Naviaator
Navigatc

Figure 54: Open code list in
navigator
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Explore
4 [&] Children & Happiness sample project (stage 1_coding)
rl D Documents (7)
b P1: i8] 1_Powdthavee_Think having children will make you happy? (4)
FP2: @ 2_Parenting blog article_comments on Powdthavee (1)
4 P35 @ 3_Parenting blog_reader comments (2)
=) 311 was happy before | had kids (46:92)

<> same level of happiness {1-0}

E) 3:2 However, the first year of mot (94:362)
<> effects of parenting {1-0}
<> narcissistic culture {1-0}
<> parenting is hard workd {1-0}
P4 @ 4_NYTM_reader comments on article All Joy and No fun (0)
PS5 @ 5_Hayppiness Research_main findings (0)
Péx 6 Don't worry be happy (0)
PT: 7 The way to get there is the goal (0)
rl <> Codes (4)
Q effects of parenting {1-0}
<> narcissistic culture {1-0}
<> parenting is hard workd {1-0}
<> same level of happiness {1-0}
[l Memos (0)
[[1 Document Groups (0)
<> Code Groups (0)
[Tl Memo Groups (0)

I E* Metwaorks (1)

Figure 53: The Project Explorer after some codes have been created and linked

The numbers behind the quotations 3:1and 3:2 indicate the start and end positions in the document by number of
characters. The numbers behind the codes (1-0) mean that the code has been applied 1time (grounded = 1) and that it has
not yet been linked to other codes (density = 0). The density remains O until the researcher manually links codes to other
codes, mostly in later stages of the analysis if relationships between codes become apparent. The density is not a value that
is calculated by the software. It goes up, when the researcher begins to link codes to each other (see “Working With
Networks And Links “ on page 49).

[ Video Tutorial: ATLAS.ti 8 Windows - Coding text documents

Coding PDF Files

PDF files can be text or image files. Sometimes users accidentally add an image PDF and wonder why they cannot select any
text. If this happens but you want to be able to select text, you need to re-create the PDF file, e.g. by letting an OCR scanner
running over your PDF image file. In a lot of PDF creators these days this is an option in the software, no additional physical
scan is needed.

A text PDF file can contain images and in ATLAS.ti you can select and code both text and images within the same document.
If you want to code text, select the text just like you do in a Word file.

If you want to code an image within a PDF file, draw a rectangular area with your mouse, just as if you would code an
image (see “Coding An Image* on page 36). Document 1is a POF document. Try it out.

[ Video Tutorial: ATLAS.ti 8 Windows - Coding Audio and Video Documents

Applying Existing Codes

Now, we would like to invite you to continue for a few minutes to code the document. If you come across a passage that you
would like to code with an already existing code, you can link one of the existing codes either via drag & drop from the Project
Explorer, or you open the Code Manager as shown before. Dock The Code Manager into a new tab group to the right.

As shown in Figure 55 you can either drag & drop a code from the navigator on the left-hand side onto a highlighted data
segment, or from the Code Manager.

If you use the navigator on the left for coding, we recommend that you open just the list of codes. In order to do this, click on
Codes in the ribbon (see left). The code list has has a search field, which makes it easier to navigate if your code list gets
longer. You can also select multiple codes by holding down the Ctrl-key.

ATLAS ti 8 Windows —Quick Tour


https://www.youtube.com/watch?v=5Oxnh0C3W_s&index=12&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV

CODING DATA

Explore
4[&] Children & Happiness sample project (stage 1_coding)
b [ Documents (7)
4> Codes (15)
#fam: have children {3-0}
#genc i

#genc
critiqu
effect:
finandial stress {1-0)
less fun {1-0)

more conflict {1-0}

narcissistic culture {1-0}

neg effects on relations {0}

parenting is herd workd
personal growth {1-0}

rezsons for having kids: fesjgood about trade-off
same level of happiness {1-4
Scientific evidence (1-0}

["] Memos (@)

[0 Document Groups (0)

& Code Groups (0)

(L) Memo Groups (0)
b & Networks (1)

QOOCOOTOCOOOC OO

[ P3:3_Parenting blog_reader comments

Contemporary Families that most studies finding a large drop in
marital quality after childbirth do not consider the very different
routes that couples travel toward parenthood. ... The Cowans found
that the average drop n marital satisfaction was almost entirely
accounted for by the couples who slid into being parents, disagreed
over it or were ambivalent about it. Couples who planned or equally
welcomed the conception were likely to maintain or even increase
their marital satisfaction after the child was born.” So, parenting when
vou desperately or very much wanted that child is probably a
qualitatively different experience from parenting a child whom you
never wanted, and perhaps feel some resentment toward (a sad
situation for that child). People who didn’t want their child, or were { | @ crifioue study design
ambivalent/unsure about parenting. should not be clumped in with 7

people who were very eager to parent, when studies on satisfaction ®
amengst parents are conducted. Thanks for the interesting post; I

really enjoy your blog!

©da1 ‘uemos uAI0IED puR )

[ had a long, long list of reasons why I didn’t want a child. The
-piphany arrived when I finally realized that the main (perhaps only)
freason why I didn’t want to try was because I was scared. [ was not
deluded at all, I was very conscious of how easy fi

wrong, during and after the pregnancy. I knew it is very difficultto
are for a baby, to raise a child, to deal with a teenager. But I found
hat I wanted, that I needed that experience. Even though things could
v oo ad it was going to be difficult, and sometimes yo. cua up
Jlooking at a stranger with your eyes whom you can’t even like but
whom you deeply love, nonetheless.

2

Je've been outrageously lucky. Our daughter i
jprecious and bright child, has brought a lot of work and stress to my
life, and has also made my life richer and filled with laughter. It is just
parenthood 1s not for the faint of heart, but it is totally

E

i

u’tﬁ“

[ Code Manager ~
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Search Codes

7,
‘,‘_c;‘";l

Name 4  Grounded

Density

Groups

<> #fam: have children

) #gender female

> 2gender: male

< critique study design
> effects of parenting

<) financial stress

> less fun

> more conflict

< narcissstic culture

<> neg effects on relations
< parenting is hard wor...
< personal growth

& reasans for having kid...
> same level of happiness
> Scientific evidence

Comment:

P 1

cooocoooooooo o oo

Figure 55: Drag - Drop coding to apply existing codes

Another option is to use the LisT CobING option.

Click the List coding button in the ribbon. A window opens that shows all existing codes. Enter a word or a few letters that
occur somewhere in an already existing code. The list will be shortened and only shows the codes that contain the search
term. Select one or more codes from the list and click the OK button.

List Coding

Select codes from the list

Search Codes

Name a
Q#blog entry~

L2 #fam: 1 child~

Q#fam: 2 or more children~

Q#fam: don't have children~
Q#fam: have children~
Q#genden female~
Q#genden male~

Q*blog question~
Q*research questions~

~

1§oooooogodd

Figure 56: List Coding window: enter a search term to quickly find the code you are looking for

Modifying The Length Of A Coded Segment

Modifying the length of a quotation is easy. Select the quotation by clicking on the quotation bar or code in the margin area

and move the “handle” in form of a little orange circles to the right, to the left, or up or down, depending on whether you

want to shorten or lengthen the gquotation:
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If anything, I think what this maybe shows 1s that happiness 1sn’t
everything. I have a 4-vear-old daughter, and having a child has
probably made me less “happy™ — there are more opportunities for
conflict with my wife, more financial stress, more activities that would
fun but have to deferred to the future. RIERE @Y R LY
daughter and wouldn’t change things for anything, even if having her
sometimes means less day to day “fun” or “enjoyment ” Sometimes,
hings worth doing and having inve -e a lot of difficulty and effort. They
don’t make us “happy” necessarily. ut that doesn’t mean that we

shouldn’t undertake them .
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< #fam: have children
» #gender: male

If anything, I think what this maybe shows is that happiness 1sn’t
everything. I have a 4-year-old daughter, and having a child has
probably made me less “happy™ — there are more opportunities for
conflict with my wife, more financial stress, more activities that would
fun but have to deferred to the future. BBl g =B lOTRV)
daughter and wouldn't change things for anything, even if having her
sometimes means less day to day “fun” or “enjoyment.” SOzl
things worth doing and having involve a lot of difficulty and effort. They
don’t make us “happy™ necessarily, but that doesn’t mean that we
shouldn’t undertake them.

<» reasons for having kids: feel...

SIU3 1eum YuIYY | ‘BulgIAue J| GiE

resized
quotation

Figure 57: Modifying the length of a quotation

Replacing A Code

If you want to replace a code that is linked to a data segment, you can simply drag and drop another code from either the
Navigator or the Code Manager on top of it.

© Change Color ~ Changing and Removing Code Color

: To change the code color, select one or multiple codes in the Code Manager and click on the CHANGE CoLoR button in the

. . . . . Codes tab. Select one of the offered colors.

. . Similar, when removing code color, select one or multiple codes in the Code Manager, click on the CHANGE CoLOR button in the
Codes tab and click on REMOVE COLOR.

Remowve Color

Code color can also be modified in a network.
Figure 58: Change color

Writing Code Comments

Code comments can be used for various types of purposes. The most common usage probably is to use them for a code
definition. If you work in teams, you may also want to add a coding rule or an example quote. If you work inductively, you can
use them to write down first ideas of how you want to apply this code. You can also use it to write up summaries of all
segments coded with this code and your interpretation about it. There are several ways to write a code comment.

If the Code Manager is open, you can use the comment field at the bottom of the window.

In the margin area or the navigator, you can right-click on a code and select the Enir COMMENT option. The ribbons on top of
the screen also contain a comment section.
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b <> @ HAPPINESS {0-2)

33

< @ Happi ewte
[T Happini Tag: Happiness - Joy n{21-2) ~
b <2 @ Happin Expand ,
b <> @ Happin| Collapse {5-1) ~ Code: Happiness: is not thekey |
b <z @ HARD = Edi

Q = Edit Comment = Edit Comment

<> ® hard w ff {6-0} & Open Network
b <\ ® hard w C3 Rename b pen Netwol

. E= List Quotati

b <> ® hard w X Delete ES |List Quotations <» reasons for ho fet
b <> @ hard wd & Open Network ] Open Manager

<:e1c: M4 2] Open Manager {2 Unlink Code

<& @ 1C: cont Show Quotations z 2

<2 ®1C: cont] =

<z @ IC: cont] L

<> @10 cont]_
Q ® |C: content_human being {1-0} ~

navigator
Figure 59: Places where you can access the code comment option

margin area

All codes that have a comment display a tilde (~) at the end of the code name and the code icon shows a little yellow flag.

Until text editing is fully implemented, we recommend to only write plain text into comments. Avoid formatting. If you

copy and paste text from somewhere else, copy the text first into a plain text editor before you paste it into an editor in
ATLAS.ti.

Merging Codes

You may begin your coding very close to the data generating lots of codes. In order not to drown in a long list of codes, you
need to aggregate those codes from time to time, which means merging and renaming them to reflect the higher abstract
level. Another reason for merging is that you realize that two codes have the same meaning but you have used two different

labels.

® o = E

Open Code ‘Word Word Report

Delete '
Zode(s) Open Group Manager

@
Excel

Network Tree  Cloud  List Export
Manage Explore & Analyze
Search Codes
; Show codes in group effects pos
[ Marme & Grounded Density Groups
o abitwiser ' 1 0 [etfects pos]
© < ablessing 1 0 [etfects pos]
_ teeling right 1 0 [effects pos]
o fullfillment 1 0 [effects pos]
| getting to know oneself 2 0 [eftects pos]
| has brought out the best in me 1 0 [etfects pos]
o < leading a meaningful life 1 0 [effects pos]
1 life is richer 1 0 [effects pos]
o living the moment 1 0 [ettects pos]
~ more mature 1 0 [effects pos]
O < more sodial contacts 1 0 [effects pos]
*_ personal growth 3 0 [effects pos]
| questioning yourself, your life and values 2 0 [eftacts pos]
| Y el B T

Figure 60: Starting the Code Merge procedure

For practicing this functionality, select two or more codes in your list and click on Merge Copes in the ribbon, or right click

and select the option from the context menu.

Next, select which code should be kept, in other words the target into which all other codes should be merged, and click on

the Merge Codes button.
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Select Merge Target

Select the code into which ather codes will be
merged

a bit wiser =
getting to know cneself

has braught out the best in me

more mature

| persanal growth

questioning yourself, your life and values —

<y g i

><

Merge Codes

Figure 61: Merging codes

Splitting A Code

If you want to click along, please open the already coded stage 2 project. Click to download it. See “Importing The

Stage 1Project” for further information on how to import a project.

Splitting a code is necessary if you have been lumping together many quotations under a broad theme. This is a suitable
approach for a first run through to get an idea about your data. At some point, however, those codes need to be split up into
smaller sub codes. Think of a basket full of fruits. At first it is OK to collect all kinds of fruits, but then the basket gets very
full and you realize that it might be a good idea to use separate baskets for citrus fruits, apples and bananas.

In the stage 2 sample project, you find a code with the name: “effects pos: improved relationships & position
emotions." In the following we'll show how to split this code into:

* effects pos: improved relationships

* effects pos: positive emotions

Select the code and click on the Spuit Cobe button in the Code Manager.

In the Split Code dialogue, you see a list of the quotations coded with the code and all other related entities. In Figure 62 only
the quotations are shown, all other options have been deactivated on the left-hand side.

ATLAS ti by default creates two sub codes, but you can add more when you click on the New Code button. You can select to
keep the original code including the quotations. This would mean that a quotation is coded with both the sub code and the
category code. Use this option with care as it might clutter up your margin.

If you do not want to keep the original code, but have not assigned a sub code to each of the quotations, you can select to
“Keep Orphan Quotations”, so you do not lose them. Orphan quotations are quotations that are not linked to any code.

In the column 'Codes' you can see whether a quotation has already been assigned to a code or not (Figure 62).
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Split Code:
“effects pos: improved relationships & positive emotions”

Splita code - distrbute ts neighbors, groups and networks to newly cre

ed codes.

Original Code Resulting Codes
[ Keep original code Code 1 effects pos: improved relationships X
[ Keep Orphen Quotatons [0 Code effects pos: positive emotions 2 X
Copy comments
o
[ Show Al Sea ghbors p
m oo Codes
Quotations ame oce: (3112 forced me to understand thir 1
OO Cotes +(5)3:12 forced me to understand thing 1

@) 3:2341ts certainly more thenjust 1

- 18 But| deeply fulfled
010 Memos 18 But 1 am so deeply ulfiled anc «© 470 In many aspects my reltions 1
«(E)371 Has it be hard, yes, and yet ity -

Add >>

+ () 22:1 When your husband become 1
<< Remove

(3821 am my eldest's hero and can
€ Code Groups

o «(®3:234 It certainly more then just h

«()3:278 | never feel more alive than in

[ show None 294 But when | get to see how m

70 In many aspects my relationsh 1

« 41101 grow, learn and experience |

forced me to understand things about myself and really made me appreciate my own parents n a new way.
am not always happier than before | had children, but my lfe i richer for having had them.

&

Split Code

Figure 62: Split Code tool

Rename code 1and 2, so one is called 'effects pos: improved relations' and the other effects pos: positive emotions'.
Deactivate the options “Keep original code” and “Keep Orphan Ouotations”

To begin splitting, select one of the sub codes. For this exercise, let's use Code 1

Add all quotations that relate to “improved relationships”. Click on each quotation and read it in the preview area. If it
contains something about improved relationships with either partners, own parents or the community, click on the App

button to move it into the sub code.

Repeat this for Code 2. Make sure that you deactivate Code 1 before adding quotations. If aspects of both Code 1and 2 are
contained in a quotation, you can also add two or more sub codes.

After sorting all quotations into their respective sub codes, click on the SpuiT Cope button at the bottom left.

Take a look at the 'effects pos' code category in the Code Manager, or in the code list in the Navigator, to see the result of
the splitting process.

< EFFECTS POS~ 0
< effects pos: fulfilment

Q effects pos: improved relationship~ 5
< effects pos: personal growth n
Q effects pos: positive emotions~ 5

Figure 63: Result of code splitting

Working With Code Groups

Code groups help in organizing codes, they make it easy to access specific codes from a long list of codes, and they allow you
to create any kind of filter you need to query your data. As has been explained for document groups above, code groups can
also be created in two ways —you can create them in the Code Group Manager (click on the dialog box launcher of the Code
tab, see left), or in the side panel of the Code Manager. Below only the later option is explained again. For the Group Manager
option, revisit “Creating Groups In The Group Manager" on page 20.
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Search Code Groups Search Codes

Code Groups Name 4 Grounded Density

&*for Quick Tour: sample query (12) o {:children: = level of happiness~ 18 1

¢ ® 3 children: » happiness~ 25 0

2 ® < children: unrelated to personal happine...~ 12 1

Erexpla

&rhard v

&rreasons for h

rreasons for n

relation btw . ) o {EFFECTS NEG~ 0 0

G @) ® J effects neg: less fun/ satisfaction @ 2

G {p effects neg: loss of freedom ] 1
o yeffects neg: more worries/stress/Tespon..~ " 1
o O effects neg: on financial issues 6 1
L] O effects neg: on relationships 14 1
o (yeffects neg: on self~ 3 1
® (effects parenting: less focus on self~ 5 ]

Figure 64: Create code groups in the navigator

To create a group in the Code Manager, click on the HoME tab and open the Code Manager by clicking on the Cobes button.

Select a few codes, e.g. the code “DEFINITION HAPPINESS” and all sub codes and drag them into the navigator on the
left-hand side.

After dropping the codes, enter a name for the code group, e.g. 'definition happiness' and click on the button CREATE.

If you click on the newly created code group, only the codes from this group will show up in the list on the right-hand side.
This allows you to quickly access codes in your list without having to scroll the list all the time.

To show all codes again, click on the x on the left hand side of the yellow pane that shows up on top of the code list.

To learn more about the differences between codes, code groups, and smart codes, see this

Coding An Image
Load an image document (e.g. document: 'Don't worry be happy').
Select a rectangular area and click on the List CopinG button in the ribbon to select from the list of already existing codes.

Into the search field, enter Source, so that the list only shows codes the contain the word source. Select for instance
'source: appreciating the moment"” and 'source: children' as shown in Figure 65.

[ Vvideo Tutorial: ATLAS.ti Windows 8-Coding Graphic Documents
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List Coding

Select codes from your code It

| source |

Name

(] 45 SOURCES OF HAPPINESS~

& source: activities and experiences~

O

2 source; attitude~

@j

source: children

+ source: financial security~

oo

2 source; persenal responsibility~

23 source; appreciating the moment-

Figure 65: Code an image using the List Coding option

To modify an image quotation, just re-size the rectangle by dragging one of the orange handles to a different position.

Retrieving Coded Data

There are several options to retrieve quotations. In the following you will learn how to retrieve quotations of a single code.
More complex retrievals are in the section “Querying Data"“. You can retrieve quotations of a single code in the Code Manager

and in the Quotation Manager. First let's explore the Code Manager option:

Open the Code Manager (and dock it if not already docked).

Next double-click a code. A list of quotations coded with the selected code opens. You may need to re-position it so that it

fits the windows on your screen, or dock it (see below for further instructions).

Click on a quotation to view it in context or swith to Preview mode.

Name 4 Grounded Density

® < def happiness: a state of mind 2
® < def happiness: fulfilment 1
® < def happi issub 44 ions for def happi fulfil i
® < def happiness: long
® A__ EFFECTS NEG~ Search Quotations
® < effects neg: less fun| 1D 4 Name Preview
® O effects neg: loss of fi It is critically important to distinguish between the segse of “ful
o ) effects neg: more w What.exact‘ly is hap»py?}l agree, | QQn'( have thg (ri»»/ial ol i, htheart..
o > effects e Bicar Happiness in my mfnd is more akin to self-realization, feeli
A X How about measuring a sense of purpose and fulfillment? Maybe tr
@& O effects neg: on finan 4 N 2
4 My earth-shattering happiness formula is: to be happy, you must th
® < effects neg: on relat] Children are essential to my feeling right. Being a parent, holding yc
. :,‘eﬂeﬂs neg: on self- | also have projects that so consume and delight me that | never fin
o < effects neg: takes lo At the heart of the debate for me is not day-to-day happiness, but ¢
® ) effects parenting: les happiness is best defined in the ancient Greek sense: leading a proc
L] f__, effects parenting: let | agree with Martin Seligman when he says happiness is defined as |
Nobody is happy all of the time, but some people a..
Comment:

Switch list to preview mode.

Figure 66: Quotation Retrieval in docked Code Manager showing a floated quotation list

The list of retrieved quotations opens floated, but you can dock it. This makes quotation retrieval more convenient if you
want to look at the quotations in the context of the data. If you dock it, it shows up in the navigator on the left-hand side.
To dock the window, click on the down arrow at the top right (see screenshot in the left in Figure 67).
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Figure 67: Retrieving quotations via the docked quotation list

I'll be with you till the day you leave

You ruined everything in the nicest way

Deﬁm: happy It’s a feeling. Most of us have feelings
nmgmg from excitement, pride. happy. angry, and
trated within the hour as we parent our children.
[How about measuring a sense of purpose and

fulfillment? Maybe the results would be different.

Camm:u‘t on the title of this blog post..

These studies have NOT shown that having children
makes you unhappy. Rather. these studies have failed to
show that there is a difference in happiness (in either
direction) between having children or not.

{3 EX: EXPLANATION~

It woulda't.
@ EFFECTS NEG~ |2 ions for def b Tulfil T
® < effects neg: lesy Search Quotations
® ) effects neg; los: o = [ Name
® Oefiectsneg mol " 351 |t i ertically important to distinguish between
§ © def happiness: is subjective ® Oeffectsnegmol @ 3. what exactly is happy? | agree, | don't have the
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}_ =S PN 2 OY | g () efiectsneg S 55 I also have projects that so consume and delig]
z . © 534 Atthe heart of the debate for me is not day-to
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y © &1  Nobody s happy all of the time, but seme pee
® > effects pos: fulf
® > effects pos: img
® > effects pos: pery
quotation retrieval ® < effects pos: positive emotions 4

Figure 68: View retrieved quotation in context

The second option is to retrieve quotations in the

Open the Quotation Manager.

Quotation Manager:

Select a code in the side panel of the Quotation Manager. The list of quotations now only shows the quotations of the
selected code. If you click on a quotation, it will be shown in the preview area. If you double-click, the quotation will be

shown in the document context.

[=] Quotation Manager =

Search Codes

[ show quotations in group effects neg: less fun/ satisfaction

Codes

dren: unrel
_DEFINITION H

ness: fulfilment

- ness: is subyj
2 def

* EFFEC

piness: long term view

TS NEG {

Search Quotations

Id 4 Name Document

S

S 3. Sure life was gaod before, even more fun, N far 3 Parenting blog_reader comments

& 3. |have a4-year-old daughter, and having a chif h 3 Parenting blog_reader comments

& 5. Yes hecan be maddening. Yes, there are days vihen 4 NYTM_reader comments on ‘All Joy and No
& 3202 You will spend your weekend doing things you dhjoy  case 24

Preview:

Comment:

| don't have the trivial or lighthearted happiness | used
to have, or satisfaction form as many things, because |

do 50 many fewer things

View content of
refrieved quotations

Figure 69: Retrieving coded data in the Quotation Manager
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The yellow bar on top shows the code you have selected. In technical terms, it functions as a filter. This filter can be extended
and you can formulate simple Boolean gueries.

Select two or more codes in the side panel by holding down the Shift or Ctrl key.

The operator ANY means: Show guotations where ANY of the selected codes apply.

The operator ALL means: show all quotations linked to ALL of the selected codes.

Figure 70 below shows ANY of the quotations of the two selected codes “effects neg: less fun” and “effects neg: loss of
freedom”. With a click on the word “any,” you can change the operator to 'a11' (see Figure 71).

Bw-~=s

Quotations

Search & Filter

Quotation Manager [Children & Happiness sample project (stage 2)]

View

Search Codes

Codes

def happiness: is subjective {4-1}~

EFFECTS NEG {0-0}~
effects neg: less fun {5-4}

effects neg: loss of freedom {9-2}

effects neg: on self {5-2}~

[ ]
[ ]
[ ]
[ ]
'Y
[ ]
[ ]
[ ]
[ ]
[ ]

def happiness: long term view {6-1}-

2 effects neg: more worries/stress/resp
effects neg: on finandial issues {5-1}

effects neg: on relationships {12-2}

effects parenting: less focus on self {

., effects parenting: letting go {2-1)~

R| Search Quotations

E Show quotations coded @16 codes effects neg: less fun or effects neg: loss of freedom

ID

4 Name

Document

319
3125
3144
3174
3:293
3:297
3:301
417
4:42

| don't have the trivial or lighthearted happiness | used to have, or...
While I enjoy my last few months of freedom | will continue to take no...
I've frequently wrestled with unhappiness over the loss of freedom (in...

Sure, life was good before, even more fun, but far less richer.

| have a 4-year-old daughter, and having a child has probably made me...

and much less freedom than we did before. So life is less carefree and...

| am a relatively new parent myself. | understand-and knew going in-th...

I'm not saying | was uber happy before, but at least | was free. And I...

my wise little mama taught me, “the day you have that first child is t...

3_Parenting blog: reader comments
3 Parenting blog: reader comments
3 Parenting blog: reader comments
3 Parenting blog: reader comments
3 Parenting blog: reader comments
3 Parenting blog: reader comments

3 Parenting blog: reader comments

4 _NYTM: reader comments on article "All Joy an

4 _NYTM: reader comments on article "All Joy an

Changing operators:

Figure 70: Simple Boolean queries in the Quotation Manager

B w- 4 Quotation Manager [Children & Happiness sample project (stage 2)] - 0
Quotations Search & Filter View

Search Codes R | Search Quotations

Codes Show quotations coded witfi any oPthe codes effects neg: less fun or effects neg: loss of freedom

def happiness: is subjective {4-1}~

def happiness: long term view {6-1}~

Show quotations coded with ahy of the codes effects neg: less fun or effects neg: loss of freedom

EFFECTS NEG {0-0}~

| Show quotations coded with all of the codes effects neg: less fun and effects neg: loss of freedom

effects neg: less fun {5-4}
effects neg: loss of freedom {9-2}

effects neg: more worries/stress/respon:

3:293

I've frequently wrestled with unhappiness over the loss of freedom (in...

Sure, life was good before, even more fun, but far less richer.

Figure 71: Switching between the ANY and Al

| have a 4-year-old daughter, and having a child has probably made me... 3 Parenting blog: reader comments
| operator

3_Parenting blog: reader comments

3_Parenting blog: reader comments

ALL means that two or more codes have been applied to the exact same quotation. It is a very restrictive operator. For

other query option see “Querying Data“ below.

Creating Reports

It is of course also possible to create a report of the retrieved gquotations.

Click on the button RePORT in the ribbon area of the Quotations (top right).

Select to include the Content and the Codes into the report. Deactivate all other options. Click the cREATE REPORT. Find
more detail in the section “Creating Reports"” on page 55.
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Quotation Report

Filter

Selected ilerns (0)
@ Filtered items (14)
O Allitems (562)

Grouping

[None

Report Options
[ Type of Content
[ Dates and Users
Content
[ comments
a Codes
[ Dales and Users
[ Comments
> [ Groups
> [ Quotations
> [ Memos
b [ Codes
b [ Memos
b [ Hyperlinks

Cieale Reporl

Figure 73: Creating a report for quotations

If you chose to create an Excel report, you can select to create a separate sheet for each code. This is the option “Group by
Codes”, see Figure 74).

_4\_

X

Excel
Filter
Selected Items (0)
(@ Filtered Items (14)
O All ltems: (562)

Specify the elements (all,
selected or filtered) and
element attributes to be
exported to an Excel
spreadsheet.

Columns

Export Quotations to

Search Columns

Name

1D
Quotation

Document

HOdE

Quotation Content

( Group by Codes ;

P
o

Export

Figure 74: Excel report options

You can also export all quotations of a code in Excel format from the quotation list. See below:
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9 quotations for source: personal responsibility

Search Quotations P =+ @©-

Quotations

(=) 6:8 Your comfort may increase with your salary, but com
Your comfort may increase with your salary, .
people happy. It makes people bored. That'
beyond your comfort zone to fuel your gro

Export your data
to Excel

Switch between
list and preview

. mode
=) 3:160 You can”t expect someone else to “make you happy.” | agree with ¢

You can"t expect someone else to “make you happy.” | agree with others in
that you have to find/make your own happiness.

=) 5:85 But, my happiness has nothing whatsoever to do with my kids or my
But, my happiness has nothing whatsoever to do with my kids or my
husband.....happiness is a choice. | chose to be happy and continue to
choose to be happy. My happiness, or lack thereof should | so choose, is e...

Figure 75: Creating an Excel export from quotation lists

Working With Comments And Memos

All entities in ATLAS.ti can be commented. In the exercises so far, you have learned about quotation and code comments. In
addition, you can also write comments for your project, for each document, group, network, link and also for memos. The
difference between comments and memoas is that:

Comments are always tied to an entity; they never stand alone. Memos, on the other hand, are independent objects that
can be linked to other objects or used as free, stand-alone memos. A further difference is that memos have their own name
and type; they can be grouped like documents and codes, and can be assigned as document for further analysis.

The following two tables provides and an overview of most common usages of the various comments and memos.

Comments for... Typical Usage

the entire project ... contain a project description. Take for instance a look at the comment written for this sample
project by clicking on the Ebir CommeNT button in the Home tab.

&

Edi
Comment
Project

documents ... provide meta information about the document, e.g., a source reference, comments on an
interview situation, etc. When you use ATLAS.ti for your literature review, they may contain short
summaries of the article or an evaluation whether and how you want to continue to use this article.

groups ... describe the group / how you intend to use it / why you have grouped the entities the way you
did

quotations ... may contain an in interpretation of the data segment / may contain a transcript of a video
segment / may contain a summary of the data segment / may contain a translation into another
language, etc.

codes ... describe the code / provide coding rules / contain a sample quote / summaries or interpretations
of the coded content

memos ... may contain a note of another researcher on the team / supervisor reading the memo / an
evaluation where to use the memo in the ongoing analysis / ideas for linking and building networks
as comment on an analytical memo

networks ... describe the content of the network

links ... describe why the two entities (code-code relation or quotation-quotation relation) are linked and
why this relation has been used

Below there are only some ideas on how memos can be used. These are probably sufficient to get your started. But do not
feel restricted by the suggestions. In gaining more experience in working with the software, you may come up with more
ideas on how to use memos.

Memos Description Type

Research diary Summary of activities in a work session. Usually there is only one research diary | method
per project. However, if your research diary gets very long you may consider to
split it up in multiple memos, e.g. one per month

Research questions List and descriptions of your research questions memo
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Notes for team members Things you notice during the analysis and that you want to discuss with your for team
team
Ideas As a place to collect ideas that arise during analysis memo
On the code system Notes on the code system like ideas on code refinement; ideas for potential memo
categories / higher order codes / sub codes; notes to yourself where you still
see areas of improvement
To-do-memo A general memo on things that are still on the to-do-list memo
Interpretations / answers to Memos can be used as a place for writing-up analysis. Use a quotation analysis
research questions comment for interpretations on single data segments and memos for
interpretations across a larger range of quotations, e.g. a retrieval by code or
the results of more complex retrievals in the query tool, the results of a code-
cooccurence or code-document table, etc.

When creating a report, comments can be included and you can select which types of comments to include.

Home Creating Memos

<>D

[ Memos can be created from the HoME TAB, or in the Memo Manager.

New
Entities - To create a memo from the Home tab, open the drop-down menu of New ENTITIES and select FREE MEMO.
<> Free Code(s)

[l Free Memo Enter a name for the new memo and click CREATE.

& Network

Create Memo

II'I Create a new memo

Name:
|Re5earch Dlarﬂ

Y

Create

Figure 76: Creating a new memo

Depending on your last settings, the memo editor may open as floating window or docked. If you prefer a floating editor
instead of the docked mode, you can change this. ATLAS.ti will remember your preferred settings (see “Working With
Docked And Floated Windows" on page 11).

The Memo Manager offers the following options:

Memos Search & Filter View

w ('] New Group ’g@ KZ; —h >< = Edit Comment ‘CC'-’K'_:} @
EI N/

'.'[1] New Smart Group ) Set Type
Create Convert to Edit Rename Delete Open  Report Excel
Free Memo Document  Memo Memo Memos(s) Open Group Manager  njoyork Export
New Manage Explore & Analyze

Figure 77: Memo Manager options

Open the Memo Manager by clicking on Memos in the HomE TAB, or double-click on the main memo branch in the Project
Explorer.

Select the newly created memo. The default type is memo. Let's change it to 'method".

Click on the Set Type button and enter method as new type. Click on SET TypE.

Double-check in the Type column of the Memo Manager whether the type has been changed.
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Name & Type

] “**Description of sample..  Memo

E] *Code Memo instruction
U *|ldea memo instruction
m *To do memo instruction
I *Types of memaos instruction
m Research Diary methad
['] RQ: Children and Happi... analysis
['] RQ2: Effects of parenting... analysis
['] RQ2: Sources of happiness  analysis
EI ROM: Ideas for further iss...  instruction

Set Memo Type

Select the Type for the Memol(s).

Memo type: |mathod ‘

analysis
Commentary

instruction

Memo

Figure 78: Set types in Memo
Manager

Set Type

Figure 79: Create and set memo type

Linking Memaos

To Data Segments

43

Memos can be linked to quotations and codes. Take for instance a look at the memos starting with RQ, which stands for
'research questions'. These are analytical memos and the intent is to write up an answer to the research questions. When
writing such memos, you probably come across segments in your data (quotations) that nicely illustrate the points you are

making in the memo. In order not to lose these quotations, you can link the memo to them. And this is how it works:

Drag and drop a memo from the Memo Manger or from the navigator onto a quotation (the highlighted area), or the

quotation barin the m

argin area.

If you drop @ memo onto code in the margin area, the code will be replaced!.

Try it out: Drag & drop the memo RQ2 onto two quotations and one code.

Figure 80 illustrates the various options. In the margin area, the memo link shows the magenta colored memo icon.

Explore
4[&] Children & Happiness stage Il
b [) Documents (40)
¥ > Codes (141)
4 ["] Memos (10}
["] **Description of sample project {0-0} - Susanne
["] *Code Memo {0-0) - ATLAS #i team
["] *ldea mema [0-0) - ATLAS i team
["] *Te do memo {0-0) - ATLAS.i team
["] *Types of memos {0-0} - ATLAS.ti team
["] Research Diary {0-0} - Susanne

b ["] RQ1: Children and Happiness viewed by parents and nor|

4[] RQ2: Effects of parenting as reported by parents {2
b 2 @ #fam: have children {75-48) ~
b > ® *those reporting negative effects of parenting

b <> ® *those reparting positive effects of being a parent {{

b ["] RQ2: Sources of happiness {0-6) - ATLAS ti team

["] RQ4: Ideas for further issues to explore {0-0) - ATLAS.Ai te

¥ [[J Document Groups (22)
b &> Code Groups (31)

b [T Memo Groups (3)

b (B Networks (9)

~ % [E] D3: Belkin's parenting blog discussion =

Happiness is far to relative to be quantified via such
means The struggles of love. of any sort, are always
going to be the most difficult, but the love that
results will always be the greatest happiness. Seldom
have I heard anyone refer to their life as worse for
having children.

Tt is critically important to distinguish between the
Sense o liment” in having accomplished.
something witheyr lives and self-proclaimed
“happiness”. Any S¥ount of the latter is dependent
upon some measure O the former. For many people
children provide a senfe of purpose and meaning.

10-22]

s for the question of © wvhy does have children in the
7" . zasy. Beyond the choice to
ave them, as per the statement above, people are
VERY motivated by sex, and children are very often
by-product. In humanity’s distant past and for most
ther species, there is little to no thought about
whether to have children. .. it just happens, and
we’re wired to care for them, thankfully

@
R

UBaMIaq YsINBulSIP O} Jueodu KIEILD S1 1l 00EE

40 Uos3nb 33 Jo} 3V 79:¢ JREE

& study design: measuring hap..
& *blog entry
< children: > happiness

B6n.3s 3uL 65

< #fam: have children
© *blog entry

© reasens fer hc biology

] Memo Manager =

Search Memos

Name -~

Type

Grounded

Density

& | & give: purpose and meaning

U RQ2: Effects of parenting as

["] “*Description of sample praject
["] *Code Mema

["] *Idea memo

["] *To do memo

["] *Types of memos

["] Research Diary

L] RQ1: Children and Happiness vi...
"] RQ2: Effects of parenting as rep...

RQ3: Sources of happiness
| RO4: Ideas for further issues to..

Memo

instructi...

instructi.
instructi.
instructi.
method
analysis
analysis
analysis

instructi

Memo: Edited 05.04.2012 22:31 by ATLAS....

Ainatha dasa it b,

b

comeooooooos

& & | Comment:

cawmnoooooo

Figure 80: Linking memos to quotations and codes

L

Orthogonal
Orthogonal - Tree

Circular

Circular - Single Cycle
Organic

Radial

Hierarchical k
Tree

Random

Figure 81: Layout options

Look a the groundedness and density count in either the navigator or Memo Manager. Groundedness is 2 as you have linked
the memo to two quotations; density is 5, as the memo was previously already linked to a five codes.

Which codes and guotations are linked to the memo can be seen in the navigator on the left (see Figure 80).

Viewing Memo

You can visualize the linkages by opening the memo in a network.

Links in a Network

The easiest way to open a network for a memo is to right-click on a memo (no matter where you are —you can select a
memo in the margin area, the Memo Manager or the navigator).

Select OpeN NETwoORK from the context menu.
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Querying Data

giE

<» reasons for ho: biclogy

does have children in the first place?”, well that’s easy.
lhem, as per the statement above, people are VERY
en are very often a by-product. In humanity’s distant past
here 15 little to no thought about whether to have children. .
wed to care for them, thankfully,

Memo: RQ2: Effects of parentin...

= Edit Comment
(2] Open Network
"""""""" E= List Quotations
s show fairly well that children do not make people more &ologent '] Open Memo
arents are sﬁgniﬁc,a.ntly less happy ei‘!:her. Therefore asking [ Open Manager
ven though it won't make them happier makes no more ]

they didn’t have kids when staying childless won’t make 0 Unlink Memo

0} Juepodw Aje

&
b3
&
g
g
E
m

1 51 W 3lUA 00FE

Figure 82: Open a network on a memo (here a memo has been selected in the margin area)

To create the same view as shown in Figure 83, click on the Layout button and select the option 'Orthogonal.

Play with a few of the other layout and rerouting options.

IOmmmrrhutpnsmuemnﬁm|

consume and delight me that |

;E\_ 4:7 | also have projects that so
never find

% 4:22 Sometimes the hardest part
about being a parent can be letting
go. Che

S o 1 & E RQ2: positive and negative effects
IQm-pm yroved t "~ o preating . hard work but: rewarding

IQ hard work but: fullfillment I

Figure 83: Memo-Link Network

Overview

Before you work through this and the network chapters, you may first want to gain some practice with the basics of

ATLAS ti and continue the Quick Tour with the the chapter “Working With Networks And Links “ on page 49.

For all exercises described in this chapter, please open the sample project Happiness & children sample project (stage 2).

There are several ways to query data. You already learned the steps for a simple retrieval based on one code, and based on
multiple codes using the Boolean operators ANY or ALL (see “Retrieving Coded Data“ on page 37). In the following, three
further ways of querying data are shown:

» Looking for code cooccurences. You might also think of it as a cross-tabulation of codes.

* Looking for code frequencies (and content) across documents or document groups

* Looking for combinations of codes using Boolean, proximity or semantic operators in the Query Tool
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Look at the memo '5 Research Questions'; it contains five research questions RQ1to RQ5. In the following, we will show you
how to guery the data to find answers to RQ1, RQ3 and RQ5. You can practice your skills further by trying to find answers to
the remaining two questions.

Code Co-occurrences Analysis - Example

RQO1: Do blog respondents who have children define happiness differently from those without children? If they do, how do they
differ?

In the example data set, cases are embedded within a document and coded with attribute codes like #gender: female and
'#fam status: has children' or '#fam status: no children yet'. All attribute codes are marked with a hashtag. Within each
case, other issues are coded (see Figure 84). With the help of the Code Co-occurrence tools one can find out, what type of
issues are mentioned for example by those who have children and by those who do not have children:

> def happiness: hulfillment

w8 & #am status: have children

» "blog entry

it is critically important to distinguish between the sense of “fulfillment” in having accomplished
something with our lives and self-proclaimed “happiness”. Any amount of the latter is dependent
pon some measure of the former. For many people children provide a sense of

DS PRHE

§ give: purpase and meaning

case = comment of

As for the question of “why does have children in the sy. Beyond the reasons for hc: biology

hoice to have them, as per the statement above, peop Ui pefaa) sex, and children
e very often a by-product. In humanity's distant pastail L05IUUaT Gt s v, there is little to

Ino thought about whether to have children. .. it just happens, and we're wired to care for them,

ankfully

(1 RQ2: Effects of parenting as ...

W
2
=]
@
g
0
A
5
]
B
g

DYl 10§ SY THE

Figure 84: Code Co-occurences in the margin

Research question 1 asks in particular for the differences in responses with regard to how happiness has been defined by the
respondents. Coded were the following three aspects:

@ < D_DEFINITION HAPPINESS~ 2 0
® < def happiness: fulfillment 9 2
L] ef happiness: is subjective~ 4 1
[ ] , def happiness: long term view~ 6 1

Figure 85: Code category DEFINITION HAPPINESS

Now, let's look at the attribute codes of the blog respondents:

® < :#fam: 1 child~ 2%
® < ;#fam:2 or more children~ 19
@ i,‘#fam: don't have children~ 20
® < .#fam: don't want children~ 15
° l:; #fam: have children~ @
® < _#fam: no children yet~ &
® <_:#gender: female~ 67
[ ] "i,‘#gender: male~ 7

Figure 86: Attribute codes

There are 20 respondents who do not have children, and 74 who have children. Remember these data are social media data
and we just collected what was out there. When looking at frequency distributions in all subsequent analyses, we need to
keep in mind that the one group is much smaller than the other and that we need to account for the different group sizes.

Click on the core tab AnALYzE and select Cooc TABLE:
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P
Query
Tool
Tools Cooccurrency

Search Project

i

ode-Document-Table

Analyze

Cross Tabulation

Figure 87: Opening the Code-Cooccurence Table
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This explains the co-occurrence concept in ATLAS.ti and shows how to examine them qualitatively and

guantitatively.

Next, you need to select the row and the column codes. For this exercise select the '#fam: don't have children' and '#fam:
have children' codes for the columns and all definition happiness codes for the rows (Figure 88).

Calculated Cell “def happi

m: have children

e~ Code Co-Occurrence Table o] - [m} X
Code Co-Occurrence Table a
El G E ’ 7| Show Count ["] Rows => Columns [] Autosize Columns [7] Show Details i\“
B Show Coefficient Freeze First Column u
Refresh  Compress Color . . Excel
press SO ] Cluster Quotations Set Column Size 1000 & Export
View Data Table Export
def ® , #fam: don't have children @ <, #fam: have children
Name 4 Grounded @ 20 @75
© < D_DEFINITION HAPPINESS~ 2
God : i ©® O def happin.. ()2 2(0,03)
@ > def happiness: a state of mind 2 -
® < def happiness: fulfilment 1 © > def happin... () 11 1(0,03) 9012 number of co-
@ ) def happiness: is subjective: 4 eccurrencesiand.c:
= PP 5 © () def happin... (0) 4 1(004) coefficient
@ < def happiness: long term view~ 6 =
® ; def happin... ()6 40,05
Column [3]: #fam: have children Row [3]: def happiness subjective
Search Column Quotations =+ ®- Search Row Quotations L = ®©-
Search Column Codes Q Quotati
Name 2 Grounded (5)3:14 Define "happy". It's a feeling. Most of us have feelings rang (5)3:17 Define "happy". It's a feeling. Most of us have feelings rang
= i 5 Define "happy". It's a feeling. Most of us have feelings ranging Define "happy'". It's a feeling. Most of us have feelings ranging
® {}#blogentry~ from excitement, pride, happy, angry, and frustrated within the from excitement, pride, happy, angry, and frustrated within the
O e <{y#fam:1 child~ 23 hour as we parent our children. hour as we parent our children.
O @ < #fam:2ormore children~ 19 How about measuring a sense of purpose and fulfillment? Mayb...
o <\' e R 2 () 3:245 Having children is like ing a lawyer itic lona. tadi (=12:30 That ppiness is very and | feel most Amer
i Having children is like becoming a lawyer, it is lon s is very subjective, and | feel most Americans
9 g 3 lawy! ry subj
® < #fam: have children~ s difficult, and arguably not worth it. However; alife]  Quotations of row- and their mark on this world rather than placating
O ‘& < ¥gendes female~ 68 not completely desirable for all. | for one love to st column codes Eneral ease and satisfaction.
O : ey ) S through struggle, generate my own form of happi
® {#gender: male~ (©) 412 The Happiness Proj 5 . — .
S ppiness Project Do your children essential to my feeling right. Being a parent, hol
O e <;blog question~ 2 The Happiness Project Children are essential to my feeling right. Being a parent, holding
(] &> *comment with both pos. and... 7 your baby in your arms, taking your place in the circle of life..it's
. Do your children make you happy? Some research says NO. | say corny but it's true. Most people just wouldn't feel right if they
O e <;rresearch questions~ 5 YES. didn't have kids. (Again, | recognize that some people don't want...
[0 e < *scientific evidence~ 18

Figure 88: Code Co-occurrence Table

The first number in the cell is the total number of hits, how often the row and the column code cooccur. The number in
parenthesis is the c-coefficient. It is a number between 0 and 1, and the higher it is, the stronger is the relation between the

two codes.

Code Cooccurrence Table

lists -
Data

]
G Cluster guotations %‘
Show Refresh Color —

Export

Export

The c-coefficient is similar to a correlation coefficient. It can meaningfully be interpreted, if your data set contains a
higher number of cases, or if lots of instances are coded. You can (de)activate the c-coefficient by clicking on 'Show

Coefficient' in the ribbon. For further information see the full manual.

Double-click on a cell in the table to see the list of quotations coded with the two co-occurring codes. You can decide
whether you want to review the quotations of the row code or the quotations of the column code.

Double-click on a quotation to see it displayed in context.
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Export to Excel
Export to Text
Export to Graphic

Figure 91: Export options
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To save the table in Excel format, click on the Export button in ribbon of the table.

Cross-Tabulation Of Codes By Documents & Groups - Example

RQ2: Compare the comment written on the Parenting blog (D3) with the comments written as response to the New York Times
Magazine article (D5). More specifically let's compare their comments on positive and negative effects of parenting.

Home'_r'_‘ s
20T | B

Query Cooc  Cooc |Code-Document-Table

Tool = Explorer Table
Tools Cooccurrency

Search Project Analyze

Cross Tabulation

Figure 89: Opening the Code-Document-Table

In order to compare single documents or groups of documents, click on the ANALYZE tab and select Copes-DocUMENT TABLE.

In the Cooe GRroup field, select the two code groups 'effects of pareting: negative' and 'effects of parenting: positive'. Next
select the two documents D3 and D5 for the columns.

e~ Code-Document Table = - a X
Code-Document Table View &
4 Row Totals Absolute Frequencies [ ] Row-Rel. Frequencies [ Count Codings | [ Codes o5 Rows | [ﬁ]
Column Totals [] Column-Rel. Fr ies [ Table-Rel. Fi ies e Count Words [ Codes as Columns
Refresh  Compress [ | Normalize Ex(z:t
[] Binarize Expoy
View Data Table Export
Search Codes 0 [ Search Code Grouy P 513 Bekin's parenting blog... (5,5 NY magazn bloge.
Name Name @ 320 @ 127
O e <{y*research | [ <O attribute cod i §
- <& effects of parenting negative <> 9 () 44 18 8 26
[0 e <3*scientific <O effects of pal
O e > *thoserer <O effects of pail| & effects of parenting positive <> 6 () 28 6 23
<& explanations
O e <&ccHr O £ Totals 35 14 49
O e Cychildrens-| O < hardworkbe
0O e 0' fidrans [0 Oressonsforh
Ol @ <{ children: 5| ] <©reasonsforn
O e <: chifldgenty| L SOrelation biw
[0 e <.D_DEFINN O ig"’“"“ “’::t Search Quotations ] = o
O o Oadshapps 0O SUVEY QUESt! "auotations
. e s () 3:1 | was happy before | had kids and am happy now. However, the first yea...

Search Documents D | Search Documment 1 0| |Was happy before | had kids and am happy now. However, the first year of motherhood was rough. | was only 25 and becoming a
mom forced me to grow up. All of 2 sudden | had to become a lot less selfish and a lot more responsible, which is not easy in a culture)
that glorifies self-centeredness and irresponsibility.

Name Name

Nonetheless, | think there is something deeply fulfilling about being a parent, in that it's one important part of the human experience.
Leading a meaningful life is not about “happiness’—particularly as that term is commonly understood by Americans

[[) has children:

case 5.

0 Powdtl [] [[)"Abouthapp '™ 2 better person for becoming a mom, even if ' not any happier.
[} Belkin'y [  [0)*blogs S s =2 .
pein [ [D*research ey |
& am children, my richer
(] Rubin's [ [[)education:h having had them.
Nyma [ [0 education:s( 7 :
O Soi O [ education: U’ @ 3:18 But | am so deeply fulfilled and committed and curious and challenged, ...
= ures D [DEftecs ofpa] Pt} 2m 50 decply fulfiled and committed and curious and challenged, and  love my partes in two beautful ways — ot only a5 my
case 1~ ects of pal husband, but as a father.
(] case2-| [  [[)Effects of pa
) case3~ [ [0 Gender:fem: _ ) ) s )
O case4-| [ [D)Gender:male @ 3:35 Nonetheless, | think there is something deeply fulfilling about being...
] ]
x

Figure 90: Code-Document Table

The results show how often codes from each selected code group have been applied in each document. The gray number
below the document name tells you how many quotations there are in the document. The gray numbers behind the code
groups tell you how many codes there are in the group and how many times a code was applied to a quotation.

Notice that that there are many more quotations in document 3 than in document 5, 320 as compared to 127. This means for
a proper comparison, we need to normalize the data. Look at all options that are available in the ribbon. Further detail is
described in the full manual.

If you want to practice the Code-Document Table further, you can examine the differences between D3 and D5 based on
the code categories reasons for having children (= sub codes of REASONS FOR HC)' and reasons for not having children
(=sub codes of REASONS FOR NHC)'. — The sample study also includes survey data where respondents have provided

reasons for and against having children. You find several document groups for the survey respondents like gender or
educational level. You see them in the fourth field on the left in the Code-Document-Table. Check out whether they are
differences between male and females or between different educational levels regarding arguments put forward to have
or not to have children.
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Document And Group Comparisons In The Query Tool

In addition to retrieving frequencies, if you are interested in comparing documents or groups based on the content that you
have been coding, you can use the Query Tool.

To open the Query Tool, select the ANALYZE tab and from there the QUERY TooL.

Analyze

— NaTaTa] TaTaTE]
o % @
O |
CQuery Cooc  Cooc  Code-Document-Table

Tool Explorer Table
Tools Cooccurrency Cross Tabulation

Figure 92: Opening the Query Tool

In the following exercise, we will only query a single code in relation to either a document or document group. Once you open
the guery tool, you will see that there are many maore options. For now, let's just get a feeling for the query tool. A more
complex query is introduced in the next section 'Complex Retrievals In The Query Tool".

After starting the query tool, select the code group “definition happiness” with a double-click.

A - v Query Tool [Children & Happiness sample project (stage 2)] o - 0 X
Query Tool Scope Toal @
L{J KA X Delete \"‘ﬁ/‘ @Y‘F/‘ @) $up l’] [® Within ] Overlapped By a KA
=4 U @ Change Operator - o 12, Down [ Endoses = Follows €N

Save Smart  Edit  Add e GR AND ONE NOT Co-Occurs - Rotate Refresh  Fit Report
Code  Scope . iap OF egs Siblings FI Overlaps 5 Precedes Layout Content .
Term Set Operators Semantic C... Proximity Operators View Qutput
Search Code Groups A | Scope: Entire Project
—
Code Groups ) Term:  definition happiness
<> *or Quick Tour: sample query (11)
< attribute codes (9)
& definition happiness (4)
< effects of parenting nagative (7)
< effects of parenting positive (4)
&> explanations (8)
<0 hard work buz (5)
Search Cades P | Search Quotations R
Codes Name Document
© <, #blog entry {139-01~ Defire “happy”. It's a feeling. Most of us have feelings ranging from... 3_Parenting blog: reader commer
© ) #fam: 1 child (23-8}~ The term happiness is very subjective, and | feel most Americans would... 3_Parenting blog: reader comme
@< #fam: 2 or more children {195}~ Itis critically important to distinguish between the sense of “fulfil... 3_Parenting blog: reader commer
@< #fam: don't have children {20-0}~ Indeed, it seems tricky to define "happiness” in this sort of a study... 3_Parenting blog: reader commer
@< #fam: don't want children {75-0}~ 7 This is a hilariou log: reader comme
@< #fam: have children {74-25)~ The second cast . . . log: reader commer
© < #fam: no children yet {5-0}~ Count no ane | List of resu“lng qUOtathl’lS log: reader comme
© < #gender: female (67-0}~ What percentas log: reader commer
© <, #gender: male {7-0}~ What exactly is log: reader commer

» *blog question (2}~ Happiness in my mind is more akin to self-realization, feeling whole -... 3_Parenting blog: reader commer

» *research questions {5-0}~ How about measuring a sense of purpose and fulfillment? Maybe the resu... 3 _Parenting blog: reader comme

2 *scientific evidence {14-0)~ I alsa have projects that so consume and delight me that | never find... 4_NYTM: reader comments an art]

® > C_CHILDREN & HAPPINESS {0-0} = 412 The point | am making is that "happy" is not a one size fits all word.... 4 NYTM: reader comments on art]

Term Quotations 19 Scope Quotations 0

Figure 93: Query Tool showing a simple retrieval of a code group

This retrieval results in 19 quotations that you see at the bottom right in the blue status line.
As shown above, the list of quotations can also be viewed in preview mode (see Figure 74).
If you double-click on a guotation, you can see it in context.
You can export the quotations that result from a query as text report or as Excel table. You find the Excel export option on

top of the quotation list next to the preview icon, and the report option at the top right in the Query Tool tab (more on
creating reports in the section “Creating Reports* on page 55).

With the Scope TooL, you can restrict the results of a query to a selected document or document group.
To filter the result list by documents or document groups, open the Scope Tool by clicking on the tab Scope TooL.
Click on the EpiT Scope BUTTON. This opens an additional region.

As scope select document D3 with a double-click. Notice that the results of your query in the pane at the bottom right
change. The status bar at the bottom now shows the number of resulting quotations based on the scope that was set.
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R Query Tool [Children & Happiness sample project (stage 2)] ® - 0 X

Query Tool Scope Tool Py

0 Q ©Q 0 OX®®@00 R C X

Edit Change Swap Delete OR AND ONE NOT = Rotate Refresh  Fit  Report
Scope ¢ Operator » OF Layout Content  ~
Set Operators View Output
Scope Search Code Groups £ |scope: 3_Parenting blog: reader comments
Search Document Groups P . . .
3_Parenting blog: reade... Code Groups Term:  definition happiness

Document Groups
[[) *About happiness (1)

[[) *comments by readers (2)

O *for Quick Tour: sample query (11)
> attribute codes (9) <& definition happiness

&
&
& definition happiness (4)
&
&
&

[[) *research report and comments (2)
[ education:highschool (10)

effects of parenting negative (7)
O effects of parenting positive (4)
[[) education:some college (7)
[ education:University degree (8)

> explanations (8)
& hard work but (5)

[[) Effects of parenting: negative (16)

§ R " Search Codes P | search Quotations P
[ Effects of parenting: positive (6)

[[) Gender:female (13)

Codes D -
<, #blog entry {139-0}~
 #fam: 1 child (23-8}~

Name

Define "happy”. It's a feeling. Most of us have feelings ranging from...

Search Documents L The term happiness is very subjective, and | feel most Americans woul

", #fam: 2 or more children {19-5)~
. #fam: don't have children {20-0}~

L]
L]
Documents °
(]
o, #tam hildren (15-0}~
L]
L]
L]
L]

[12.D 1: 1_Powdthavee:_Think children will make yo.
2 Parenting blog: comments on Powdthave
Parhting blog: reader @~

Itis critically important to distinguish between the sense of “fulfil..

n rt of a study..

at one has to...

: ™o ) _
" #fam: have children {74-257 o Filtered list of quotations
< #fam: no children yet {5-0}~

2 #gender: female {67-0}~

D 4 Name happiness. While

W TM: reader comments on article "All Jo, & 3:1 I was happy before | had kids an C of their lives and..

D 5: 5_Happiness Research: main findings {2}~ = 32 which is not easy in a culture that What percentage of elderly folks in the industrialized world are thril...

[ELD 6: case 1 {2}~ 33 I have a 4-year-old daughter, anc .z #gender: male {7-0}~ What exactly is happy? | agree, | don't have the trivial or lightheart...
[ELD 7: case 2 {2}~ 34 On the other hand, I love my dat| © .2 *blog question {2-0}~ Happiness in my mind is more akin to self-realization, feeling whole -...
[ELD 8 case 3 {2}~ 35 Philip and Carolyn Cowan, report| © .z “research questions {5-0}~ How about measuring a sense of purpose and fulfilment? Maybe the

E1D9:case 4 {2}~

36 Philip and Carolyn Cowan, report| © % "scientific evidence {14-0}~
o idn eir chil @ > C_CHILDREN & HAPPINESS {0-0}

Term Quotations 11 Scope Quotations 315

Figure 94: Setting a scope for a query

With the scope set to document D3, the number of resulting quotations is 1. In addition, ATLAS.ti provides the total number
of quotations of the term that you have set as scope (here: the 315 quotations of document D3). The term can be as simple
as just one document or document group. You can also build a more complex scope using Boolean operators (AND, OR, ONE
OF and NQT).

To change the scope, click on the DeLeTE button in the Scope Tool (!). This resets the scope. Next select a different
document or document group.

Complex Retrievals In The Query Tool

[ Vvideo Tutorial: ATLAS.ti 8 Windows - The Query Toal

The Query Tool can be used for simple as well as more complex queries based on multiple codes and different operators. To
construct a query, Boolean operators, proximity operators, and semantic operators can be used. For further information
please refer to the program manual.

Working With Networks And Links

Explore Visualization can be a key element in discovering connections between concepts, interpreting your findings, and effectively
L8] Chitdren & Happiness sample project stag communicating your results. Networks in ATLAS.ti allow you to accomplish all three of these important objectives. These
:g?:::;";';m small segments of your larger web of analysis are modeled using the Network Editor, an intuitive work space that we also
b "] Memes (10) like to think is easy on the eye.

4B Networks (5)
b (=) Children 8 Happiness (15)
b {2} Hyperlink web looking at sources of hal
b {F) Negative effects of being a parent [14)
b{E) Positive effects of being a parent (12)

- 3 et vy e 9 Exploring Networks

The next exercise requires that we work with data in a later stage of analysis, i. e., a project file that already contains some
codes. Thus, we once again work with the stage 2 project (see our website, or download directly here).

Open the Networks branch in the Project Explorer. Select the first Network in the list "Children & Happiness" with a double-
click.
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Figure 95: Children c- Happiness network

Networks contain a wide variety of features and options. Here is just a sampling to get you started:

Depending on your screen size, enlarge or maximize the network and adjust it to the size of your window: Fit To Winpow.

Yism ¥ You find this option in the NETWORK tab as well as under the View tab.
59 %
[ & Move an object by selecting it and dragging it to different locations in the network.
Fit to Routing Layout
Window = - Right-click on a code node or a link to view a series of options in the context menu.
Layout

Try out some of the provided options:

@
view [ ] L] [ ]
P ':l < source: relationships ®
A L S S
#P4 ' Open Network ) o
= Edit Comment /5 Open Network
&35 Flip Link = Edit Comment

o,

Cut Link 3 Rename

Change Relation  » Import Neighbors  »

Import Co-occurring

Kb

Remove from View

piness
1 non-

def happiness: long term
view

louaw osje

ention
it I <_» def happiness: a feeling |

Figure 96: Context menus in networks provide further options

Neighbors are all entities that are directly linked to the selected node. Co-occurring codes are all codes that code data
segments that overlap with segments coded with the selected code (cf. Figure 85).

Video Tutorials:
« ATLAS ti 8 Windows - Visualizing Linkages in Networks

« ATLAS.ti 8 Windows - Creating and Displaying Semantic Linkages

Next, we would like to invite you to experiment with the different layout and routing options that you find in the View tab
of the network ribbon:
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Figure 97: Network layout options

Following are just two examples:

£ rom: don't heve children

L view urce: relationships.

] Rtk Chidren and Happiness
viewed by parents and non-
parents

sls0 mention

<2 def happiness: long term also mention
it more difficut view

[l
]
£y
a0
<
g
ie
sk
g
50 marton

< def happiness: fulfillment

uouaw ose

ais0 menson
> def happiness: a feeling

& 1 :
[ s =PRI - -

=, DS: NY magazin bieg: Discussion
of “All Joy and No fun” articie

. D3: Belkins parenting blog ‘

aiscussion
] source the v to gt nere

[
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Figure 98: Network layout - example 1

R P

Color Link cCut Flip

5. 010: Sources of nappines=
Summary o research indings

Figure 99: Network layout - example 2

You may have noticed that the colors of two nodes have changed.
To change code colors on your screen, select a code; next select the Network tab and the CoLor button.

After you have experimented with some of these features, close the network.
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Next, select the network 'Hyperlink-Web: Looking at sources of happiness'. It contains image documents and a graphic
guotation. If you select the PREVIEW option in the STYLE group of the View tab (Figure 101), you will see previews of text,
image and video documents and of text and image quotations. Also try out the other options like showing comments,
virtual links or frequencies.

[ ] Comments [ | Show Frequencies Link Label = Mame -
Preview Show Node lcons  pode Style | Flat -
Wirtual Links

Style

Figure 101: Style Group in the View tab

ST TYRE————
Provie:

[} L P—— ] Y
.i\:‘mxmquyxm g Y
. G

= 108 Sty 00 10 Wenck nd
tamy

Freviuw:
Stay chss B tands anc famiy

+ [Pravie:
| [ ot nappingss ressarcn makes e

Figure 100: Document and quotation previews and display of virtual links

Creating Your Own Network

There are several ways to create a new network.

You can start by selecting a few codes in the Code Manager. Then click on the OPEN NETWORK button in the Codes ribbon.

Home
@Q Or: From on the Home tab, open on the drop-down menu of the New ENTITIES tab and select NeTworks. Enter a name for
L] your new network.
MNew
Entities - You can drag and drop entities from everywhere into the network editor.

<> Free (Eode(s]
] meemama Drag a few codes, one or two documents, some quotations and a memo from the project explorer into the network editor.
® N i Another option is to select The Nopes TAB and from there the option Abp NoDES.

etworl

If you select items that already have been linked somewhere in your project, the linkages will show up immediately. The

number of linkages for codes and memaos are displayed if you select the 'Show Frequencies” option in the View tab.

The network below contains three codes, one document and one memo. As the selected codes have been applied in
document 3, the code-document connections are displayed.
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"] RQt: Difference with regard to def.
of happiness

Figure 102: Adding entities to a network

To link two codes to each other, select a code. A red dot appears on the top left corner of the node. Click on the red dot
with with the left mouse button and drag the mouse pointer to the code that you want to link.

Release the left mouse button on top of the node. A list of relation opens consisting of the default relations plus the
relations of the currently open project.

: also mention
: argue

<> ; contradicts
{ express

isa :isa

== : is associated with
=3 1 is cause of

I :ispartof

* i is property of

: makes it more difficult

I{\; EFFECTS PARENTING

«_, children; = level of happiness
1 noname

i perceive
i reported by

1 view

Figure 103: Linking codes to each other

Select one of these relations. Now the two codes are linked.

Repeat this process and link other codes to each other.

If you link a memo to a code, or a code to a memo, there will not be a list of relations to choose from. Specific relations

with definable properties can be used for code-code links and for quotation-quotation links only.

Links between two quotations are called 'hyperlinks' in ATLAS ti.
To add a few quotations to your network, you can either drag some from the Quotation Manager into the network, or you

can import quotation neighbors for one of your codes. To do this, right click on a code-node and select the option IMPoRT
NEIGHBORS / IMPORT QUOTATION NEIGHBORS.

Please note that the import neighbor option potentially adds lots of entities to your network. If you only want to keep a

few of the imported guotations, highlight all those that you do not want to keep, right click and select the option REMoVE
FRoM VIEW. Another option is to set a global filter beforehand (see full manual for further detail)

With some quotations in your network, you can now also link two quotations to each other.

Notice that the type of relations you can chose from is different form the list of code-code relations. When linking quotations
to each other, you work on the data level. When linking codes to each other, you work on the conceptual level. Therefore,
ATLAS ti offers two distinct set of relations for these analytic activities.
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Figure 104: A network showing a code-code link and a hyperlink

Creating And Modifying Relations

You can create any number of new relations and change the properties of existing relations. This can be done in the Relation

==k Manager.
@ Links
o To open the Relation Manager, select the HoMe tab and from there the Link button. Open the drop-down menu and select
RELATIONS.
Figure 105: Open
Relation Manager ares Relation Manager [Children & Happiness sample project (stage 2)] @
Relations View

—h ><

2 Hyperlink Relations New  Duplicate = Rename Delete A Filter  Excel
Relation Relation(s) = Relation Relation(s) - Line Style - Export
Select Category New Manage Relation Type Filter | Report

Line Color » 4 Layout Direction + 7 [ﬁﬂ}

Line Width ~ &5 Formal Property »

£ Code-Code Relations

Search Relations

Name 4 Usage Style Width Layout Short Symbol Formal Property Created by _ Modified by _ Created Modified

also mention 18— 1t Asymmetric  ATLAStiteam ATLAStiteam 06.12.2016 15:21 06.12.2016 15:21
argue A | Asymmetric  ATLAStiteam ATLAStiteam 06.12.2016 15:35 06.12.2016 15:35
contradicts 0 —e 1t A o Symmetric ATLAS i ATLAS i 01.01.1989 13:00 01.01.1989 13:00
difference between 1 @ 3} diff <> Symmetric Susanne Susanne 06.12.2016 14:34  06.12.2016 14:34

isa 0 —= 1t o isa Transitive ATLAS i ATLAS i 01.01.1989 13:00 01.01.1989 13:00

is associated with 6 — 1t R == Symmetric ATLAS i ATLAS i 01.01.1989 13:00 01.01.1989 13:00

is cause of 0 — 1t N = Tansitive ATLAS i ATLAS i 01.01.1989 13:00 01.01.1989 13:00

is part of 2 — 1t 6 o Transitive ATLAS i ATLAS i 01.01.1989 13:00 01.01.1989 13:00

is property of 0 —— LI S Y Asymmetric  ATLASi ATLAS i 01.01.1989 13:00 01.01.1989 13:00
noname 0 —e 1t Symmetric ATLAS i ATLAS i 01.01.1989 13:00 01.01.1989 13:00
perceive 13— 2 ¢ Transitive Susanne Susanne 06.12.2016 16:11  06.12.2016 16:11
view 14— A | Transitive Susanne Susanne 06.12.2016 16:11  06.12.2016 16:11

Comment: Edited 10.10.2016 15:59 by Susanne

Layout Direction:  down-up Used for rep ing causal links, p , etc.

Formal Property:  Transitive

Name: is cause of
Symbolic Name: ~ =>
Short Name N

Figure 106: Relation Manager for code-code relations

In the Relations tab, you can switch between editing Code-Code Relations or Hyperlink Relations. You can define how a
relation should look like in terms of color, width and line style. Further you can select the layout direction and the formal
property. The formal property defines whether a relation is directed (transitive, asymmetric), or non-directed (symmetric).

Select Code-Code Relations and then New Relation and go through the various steps to define it.

If you are interested in learning more about network theory and how it is applied in ATLAS.ti, you can watch the

following video:
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Figure 107: Options for
exporting networks

Exporting Networks

Networks can be exported in various graphic file formats, in xps and PDF format and inserted into other applications.

To save a network as graphic file, select the IMPorRT & ExpoRrt tab and the ExporT BiTmaP option. When saving the file, you
can chose among the following graphic file formats:

PMG - Portable Network Graphics (*.png)
PMNG - Portable MNety Graphics (*.png)
PG - JPEG Image (*jpg;*.jpeg;”jpe

Gif Image [.gif) (*.gif )

Tiff Image [ .tiff) (*.tiff)

Figure 108: Different export formats for networks

To save a network in the Microsoft XPS format, select the ExporT XPS option. The XPS format is Microsoft's alternative to
PDF.

If you want to create a PDF file, make sure a PDF writer is installed on your computer. If so, you can select the PRINT option
and chose your PDF Writer as printer.

Creating Reports

Report

Overview

In addition to providing predefined reports, ATLAS.ti 8 also offers user configurable reports. This means you can decide what
should be displayed in the report. Such reports can be exported as Word, PDF or Excel files.

Predefined reports are available in the Query Tool under the Report button. If you hover over an option with your mouse, the
screen tip explains what each of the report contains:

Report
Report
List

List With Comments

Full Content

Content plus Comments

List Of Quotations With Comments

Report contains quotation 10, name and comment. Suitable if
you have been working a lot with the quotation level
analysing audio or video data,

Figure 109: You find these four predefined reports in the query tool

All tables can be exported to Excel, or as text or graphic file. Take for example a look at the ExporT button of the Code-
DocumentTable in the Analyze tab. The graphic export option converts the table to .png format.

Creating Word / PDF Reports

Open the Code Manager and select one or more codes. Click on the ReporT button in the Capes tab.

The first option you may want to select is how the output is sorted. The default sort order is by code. If you select
multiple codes from different code groups, you can choose to group the output by code groups. Or if you work in a team,
you may want to view the guotations by creating or modifying user.

The next step is to select all items that you want to include in the report:

ATLAS ti 8 Windows —Quick Tour



CREATING REPORTS 56

Code Report

Filter

Selected items (0)
@ Filtered items (16)
O Allitems (84)

Grouping

[code Groups -

[ Dates and Users
[ Comments

Report Options
[ Dates and Users
[ Comments
v [ Groups
4 [ Quotations
[ Type of Content
[ Dates and Users
Content
[J Comments
v [ Codes
v [ Memos
b [ Hyperlinks
v [ Memos
v [ Codes

Create Report

Figure 110: Code Report

Civen the selections made in Figure 117, the output will contain the code name and all quotations with full content that are
linked to the selected codes.

If you for instance select 'Hyperlinks' under 'Quotations', a further sub-tree opens and gives you more options. If you only
select Hyperlinks, the IDs and names of hyperlinked quotations are listed. If you are interested in reading the content of the
hyperlinks and you want to know which codes have been applied to them, you need to select 'Content' and 'Codes' in the
Hyperlinks sub tree as well.

4 Quotations
[ Type of Content
[] Dates and Users
Comments
Content
¢ [ Codes

¢ ] Mel
“ yperlinks
ype of Content

[] Dates and Users

[ Comments
Content

[ Codes

] Memos

[ Hyperlinks

Figure 111: Further option

REPORT Click CReaTE REPORT to open the report. It is a read-only report.

\é‘ Click on the SAVE button on top of the report to save it either as Word or PDF file

Figure 112: Save
report

Creating Excel Reports

You can export all quotation lists to Excel anywhere in the program. On the top right-hand side of each guotation list you find
the export and the preview icon.
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Figure 113: Exporting quotations to Excel

57

In addtion, you find a button to create an Excel report in all managers. A frequently used report is quotation by codes. This
is how you can generate such a report:

Open the Quotation Manager.

N

x§

Specify the elements (all,
selected or filtered) and
element attributes to be
exported to an Excel
spreadsheet.

Export Quotations to Excel
Filter
Selected Items (0)
@ Filtered Items (13)
O Al ltems: (562)

Columns

Search Columns R

Name

=

ID
O Quotation
Document

(@D auotation Content

[0 Comment
odes
Reference
[ Density

O

Group by Codes

N
o

Bxport

Figure 114: Options for creating a quotation report by codes

Select one or more codes in the side panel.

Click on the ExceL ExporT button and select the following options:

The resulting Excel table looks as follows:
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D Quotation Content Codes

Reference

3:172 The second case begs the question of what exactly is happiness. While  def happiness: long term view
being happy is a momentary state of mind, happiness is normally
associated with a longer lasting condition. We may be tempted to
define happiness as continuous joy, but that would be more like bliss —
some sort of no strings attached all-time high. Happiness in my mind is
more akin to self-realization, feeling whole - this is not the same as
having no regrets or facing no challenges. | consider myself to be live in
happiness even though the majority of the moments are not particularly
happy right now.

3:190 Count no one happy until they have reached the end of their lives and  #blog entry
can say that they had more good luck than bad. No one is happy while  children: = level of happiness
they live. They are only lucky. This applies to those with and without def happiness: long term view
children.

3:85 Indeed, it seems tricky to define “happiness” in this sort of astudyor ~ #blog entry

survey. #fam: have children
While being “happy” is certainly a good thing, there are always ways to  #gender: female
be happy or unhappy in every one of life’s experiences. My kids — like  def happiness: long term view

my spouse, my job, my parents, my house, my whole life — make me
unbelievably happy sometimes, and other times not so much. It's about
the experience itself, the highs and lows that make up life. No

51926 - 52501

56278 - 56496

27842 - 28461

experience is 100 percent bagpy or unhappy. Life completely
» | def happiness fulfillment (def happiness long term view fam have children | #gender female | #blog entry | ...

Figure 115: Excel report for quotations by code

Video Tutorials:

+ ATLAS.ti 8 Windows - Creating a Report of Coded Quotations
« ATLAS ti 8 Windows - Creating an Output of Quotations Linked to a Code

Creating A Code Book

To create a Code Book, you may want to select to group the output by code groups, include the descriptions (= comment)

of each code group, and the definitions for each code (= code comment):

- 0 - Codes Report
Filter
O Selected items (3)
Filtered items (0)
@ All items (81)

Grouping

[Code Groups [-]

[ Dates and Users
Comments

Report Options
[] Dates and Users
Comments
b [ Groups
¢ [ Quotations
] Memos
[ Codes

Create Report

Figure 116: Possible settings for creating a code book

Another option is to use the Excel Export option.

Click on the ExceL ExporT button and select the options: Code / Comment / Code Group. Figure 117 shows an example:
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Code Comment Code Groups

@ C_CHILDREN & HAPPINESS

@ children: < happiness statements that indicate that children lower levels of happiness relation btw happiness and children

® children: = level of happiness statements that express that there is no difference in well-being / relation btw happiness and children
happiness, if children enter into the equation

@ children: > happiness statements that express the opinion or belief that children add to relation btw happiness and children
happiness

@ children: unrelated to personzl happiness statements that express that children and happiness are not related at  relation btw happiness and children
all and that's why it does not make any sense to ask this question in the
first place

Figure 117: Code Book in Excel format

[ Vvideo Tutorial: ATLAS.ti 8 Windows - Creating Output of Codes with Definitions

Importing Survey Data

These days a lot of surveys are conducted online. A positive side effect is that (a) all data is immediately available in digital
format and (b) respondents often do write lengthy answers to open ended questions. But even if you work with surveys from
the "analog" world, chances are, they will end up in an Excel™ spreadsheet at some point. Regardless how your surveys
originate, ATLAS ti can handle them once they exist in that format. A typical work flow for working with survey data looks
like this:

Online surveys can be created using a number to tools. What most of these tools have in common is that the let you export
your data as Excel™ file. And this is what you need to prepare for import in ATLAS ti.

* You can download an example Excel file here.
« This video tutorial explains how to prepare and import surveys into ATLAS.ti.
« Learn more about how to work with survey data from this video.

Preparing Survey Data For Import

A survey broadly consists of the name of the survey, the questions, and the answers for each respondent. Questions can be
of different types:

* Single choice between two (yes/no) or more options
* Multiple choice
* Open ended

Within the framework of ATLAS.ti these concepts are mapped as follows:

Survey Concept ATLAS.ti Concept

Open-ended question:

question Code (and code comment)

answer Content of a quotation

Single Choice 0/1 Document group

Single Choice > 2 options Document groups from question plus value
Multiple Choice Document groups from question plus value

Based on specific prefixes that you add to your variable names, ATLAS ti interprets the column headers and cells of the
Excel™ table in different ways and turns them into documents, the content of documents, document groups, quotations,
codes, comments and code groups. Sounds complicated, right? Not so —ust follow along, it is actually very easy!

Data are imported case-based. This means each row of the Excel™ table that is imported from the online survey tool is
transformed into a document.

In addition to the answers to open ended questions, demographic information like age, profession, or age group, answers to
single choice questions (yes/no, or offering more than two options) and answers to multiple choice questions can be
imported. Within the framework of ATLAS.ti these are mapped in the form of document groups, one group per value.

ATLAS ti 8 Windows —Quick Tour


https://www.youtube.com/watch?v=QjrSl3sk25U&feature=youtu.be
https://www.youtube.com/watch?v=6z8h44rlzJ0&feature=youtu.be
http://downloads.atlasti.com/samples/Children&Happiness_SampleProject_(survey).xlsx
https://www.youtube.com/watch?v=VLqXVbcgL94&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=14

IMPORTING SURVEY DATA 60

! the name in the cells is used as document name

~ name used in the author field per document

a colon indicates to ATLAS.ti to turn the information in the cells into a group. As all groups are dichotomous (0/1), a
group is created for each value. For example, the information written in the column :Gender is turned into two
groups with the names: Gender::male and Gender::female. The information in the column with the header :has
children is turn into the following to groups: has children::no and has children::yes. The variable education is
treated in the same way.

can be used for questions coded with 0 and 1. A document group is only created from answers coded with 1. Thus,
when importing the sample survey table, we get one group that includes all respondents who have answered the
question: "Do you think that children bring happiness?" with yes, and one that includes all respondents who have
answered the question "Do you think children bring fulfillment and purpose?" with yes.

All entries without a prefix notation are interpreted as codes and the text in the cells as content for the case-based
documents.

If the question is longer, and a short form not sufficient, then the full question content can be added as code comment. For
example, when using the column header 'Question 1:: Please write down reasons why you want to have children', Question 1
is used as code name and the text after the two colons is used as code label.

You can import tables in xIs or xIsx format. In case you experience a problem, save the table in .csv format and try again.

If you import the same table repeatedly, rows with already existing documents are ignored. This way, you do not have to

wait until the last respondent has filled out the guestionnaire.

All prefixes are summarized in the following table:

Column Control via Field Name Prefixes

Prefix Result

! this column defines the document's name

~ this column defines the document's comment

A this column defines the document's author
& this column defines the document's date. Expects 1ISO8601 format
< Ignore this column. Use this to exclude stuff inserted by the survey tool

Document group from the field name. Currently, the cell needs to contain1 or yes to be applied.

Document groups from the field name plus the actual cell value

# Document groups from field name plus values

Every column header that has no prefix is interpreted as code for an open-ended question and the content of
each cell in that column as data content that will be added to the document for each case.

How To Import Survey Data

ﬂ If you haven't done it yet, download the sample survey data here (or prepare your own).

o

& M Select the IMPoRrT & ExpoRT tab and then the Survey button. Select the Excel file to be imported and click Open. The import
urvey

procedure starts. You see a progress report and ATLAS.ti informs you when the import is finished.

The Excel file needs to be closed in Excel when importing it into ATLAS.ti.

Inspecting Imported Survey Data

Open the Document Manager (HoMEe tab / DocuMeNTs button) and take a look at what has been added to the project:
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Search Document Growps

Search Documents

Document Groups Id 4  Name  Media Ty.. Groups Quotations Author
[[Zbring fullfillment & purpose (15) BED1  casel Text [bring fullfillment & purpose] [brir 2 Paul
(i ng happiness (12) @ D2 case 2 Text [bring fullfillment & purpose] [edu 2 Anne
seducation:highschoaol ( @ D3 cased  Text [bring fullfillment & purpose] [edu 2 Toni
@ D4 cased  Text [bring fullfillment & purpose] [edu 2 Hans
@ D5 case 5 Text [bring fullfillment & purpose] [brir 2 Linda

Bbp7 case 7 Text [bring happiness] [education:univ 2 leo
“has childrenzyas (15 EE case 8§ Text [education:highschool] [Gender:fe 2 Sandra
f:jlmported Sur.vey Da.ta (24) ED9 cased Ted [bring fullfillment & purpose] [edu 2 Peter
Imar s:divorced (7) ED10 case. Text [bring fullfillment & purpose] [brir 2 Christopher
=mar | EDN case. Ted [bring happiness] [education:high 2 lena
Jmarital status:single (7) ED12 case. Text [bring fullfillment & purpose] [edu 2 Lisa
[anumber of children:0 (9) ED13 case. Tedt [bring fullfillment & purpose] [edu 2 Mikel
[Ldnumber of children: z ED14 cse. Text [bring happiness] [education:high 2 Luisa
- BED15 case. Text [education:some college] [Gender 2 Michaela
ED16 case. Text [bring happiness] [education:high 2 Felix
ar\-q T T ) 20 7

Figure 118: Document Manager after importing survey data

If you do not specify a name for each case, the default is case 1, case 2, case 3 and so on. Here the name/synonym of each
respondent was known and entered as author. Based on the information in the Excel table, document groups were created.
The highlighted respondent 'case &' for example has some college education, is a female, single, and has no children. She
answered the question: 'Do children bring happiness' with yes.

ATLAS.ti automatically creates a group that contains all survey data in case you work with data from multiple sources.

If your data comes in waves, you can add the data to the same Excel file and import it again. ATLAS.ti will only import

the new information. This also applies if you add new variables.

Each open-ended question was also automatically coded with the information provided in Excel.

Double-click case 6 to open it and open the Code Manager alongside ( HoME tab / Cobes button).

Document Manager @ D6: case @~ ] E Ly v T Code Manager B - 0O X
Codes View Search &
801
To Accept Destiny: _I am pregnant. Even if T h_ave not been planning | & <501 <> 4{> <<> >< <> Q{g —h ><
to get pregnant, but it happened. Now.I am thrilled with the news. g o ©
5 Free  Duplicate C New Code MNew Smart  Change Merge Split Code Rename Delete |*
L - - 4 Cod Cod H ] up Color» Codes Code Tr Code Cod
Desinng children with the man you love 1s as natural as breathing. g =) =) rour S Managet(:)
8Q: Reasons for not having children Search Codes
| Lots of adults do not get alpng with ﬂleu' paren.ts: Perhaps they & < 5Q Reasons for not having cl.. Name A Grounded Density Groups
forget all the work that their parents put into raising ﬂmm: or g © {750 Reasons for not having children 2 0
perhaps they resent that the work that their parents did was not a
) e L8 . —
enough. At some pomt your child will probably be very angry with | &
vou, and may even hate you for years. This is not uncommeon. and E
. : : a
you know it because you can name a dozen peaple who don’t get 3 Comment: Edited 01.122016 13:43 by Susanne 28
along with their own parents. :

Figure 119: Coded document content after survey import

The first code has no a comment and the full length name is used as code label because no syntax was added in the Excel.

SQ: Reasons for not having children

For the second open ended questions, the column in Excel was labeled:

S01:: Reasons for having children
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Note that two colons (::) were used as syntax. The effect is that the text that follows the two colons is entered as code
definition in the code comment field. The code label is shorter and the full label also does not appear in the body of the text,
which can for instance effect word clouds and word frequency counts in unwanted ways.

Working With Survey Data

Analyzing survey data requires that you know how to code (see Coding Data, on page 28). You may want to explore the data
first by creating Word Clouds, see page 21) and by using the auto coding feature. Auto coding is not explained in this Quick
Tour. You find the auto coding option under the contextual Document Tab when you open the Document Manager.

After coding, further analysis options that are often used with survey data are the Code-Document Table, the Query Tool in
combination with the Scope option and possibly also the Code-Cooccurence Table.

For further information, see the following sections:

« Cross-Tabulation Of Codes By Documents & Groups - Example
* Document And Group Comparisons In The Query Tool

* Code Co-occurrences Analysis - Example

Working With Reference Manager Data

Overview

ATLAS ti is frequently used for assisting with literature reviews. See for example:

« Literature Review using ATLAS.ti 7 - the Concept

+ On Conducting a Literature Review with ATLAS .ti
» Managing Literature Reviews Using ATLAS.ti

You can import your articles directly from your favorite Reference Manager. The prerequisite is that you are using Endnote, or
a reference manager that allows you to create an export for Endnote in XML format. This is for instance the case in following
programs:

* Reference Manager

* Mendeley

* Zotero
You might collect a great many documents in your reference manager for a first screening, or because you have come across
an article that might potentially be of interest at some point. You do not want to import all of these articles into ATLAS.ti,
only those that you want to look at more closely and that you have already identified as being useful for your literature
review and subsequent theory chapter. Therefore we recommend that you prepare your data in the reference manager of
your choice in such a way that the export only contains a pre-selection of documents. How this is done is different in each
reference manager.

Preparing Mendeley Data

In Mendeley, for instance, you highlight the documents that you want to export, right-click and select ExporT. When
saving the file, you can select the file format:

My Collection.bib

BibTeX (*.bib)

BibTeX (*.bib)
RIS - Research Information System
EndMote XML - EndMote v8, X1 or

Figure 120: Exporting an EndNote XML file in Mendeley

Select ENDNOTE XML as file type, and save the file.
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Preparing Zotero Data

In Zotero, you find the export option under the FILE menu: EXPORT LIBRARY.
Zotero offers about ten different formats to export to. Here, too, select the Endnote XML option.

In addition, you can export your notes and the full content of the documents. Select both options. The notes will be
imported as document comments in ATLAS ti.

Exportieren... X

Format: ['Endnote XML v
Ubersetz| BibLaTex
Motj Bibliontalogy RDF

BibiTeX
] Dats
™ Bookmarks

CQins
CSLJSON

Figure 121: Exporting an Endnote XML file in Zotero

[ev] Importing Reference Manager Data
b

Endnote To start importing the file into ATLAS.ti, select the IMporT & ExpoRT tab and the button REFERENCE MANAGER.

Reference Manager Import
2 i! I Toimport reference manager data to ATLAS.ti, you need to export the data to an EndNote XML file.

Select exported EndNote XML file:

~ l ]
Create Document Groups
[ First author [J Co-authors
Reference type (article, book, etc) [ Language
[0 Source (EndNote, Mendeley, Zotero, etc.)
[ Periodical [ Year
[ Volume [ Issue
[ Edition [ Publisher

Document name
Author (Year) - Title
Include first author name
Include publishing year
If the full document is not available, ATLAS.ti can generate a document from the abstract.
Import abstract as document

Figure 122: Select import options

ATLAS ti can create document groups based on a number of meta information that comes with the documents that you are
importing, for example for firth authors, periodicals, year or publisher. If you import documents from more than one
reference manager, it is useful to group documents by source, so that you know where they were coming from.

The default name for the document in ATLAS.ti is the name of the document as it used in the Reference Manager. For easier
sorting and organization, you can chose to add the name of the first author and the publishing year to the document name. If
only the document abstract is available and not the full document, you can select to import the abstract as a document:

Make your selections and click the IMpoRT button.

Inspecting Imported Documents

Open the Document Manager (HOME / DOCUMENTS):
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- Document Manager B - O x
Documents Utilities View Search @
O | M = X = B 4
Add New Document © Rename Delete & Edit Open OpenGroup  Auto  Word Frequencies Report
Document(s) ~ Group Document Document(s) ~  Comment Network Manager Coding Cloud
reate Manage Coding Word Count | Output
Search Document Groups Search Documents
Document Groups d &  Name Media Ty..
DA ILD1  De Castro (2003) - Introduction to Giorgi's existential phenomenological research method- PDF
[ D2 Shosha (2012) - Employment of colaizzi's strategy in descriptive phenomenclogy: A reflection of a researcher~ PDF
I PDF

Broome {2011) - Descriptive phenomenclogical psychological methad: An example of a methodolagy section from doctoral dissertation~

[ClAuthor:Whiting, Lisa S. (1)

[Cipe Eu entific Journal
[[iPericdical:Nurse researcher (1) /
[CaF dical::Psicolo Caribe (1
[CIRM-Import (4)
[CIRM-Lastimport (4)
[CIRM-Source:Zotero (4)

Preview:

Analvsis of
phenomenological data:

personal reflections on Giorgi s method

Lisea Whithang ffer s scowse prers cal o Sglies. bk ssong Cikorgsd %

Iy
Ir\’E

Comment: Edited 01.12.2016 18:46 by Susanne

Research Notes
Tm__;' gwrgi (2009) based his method on

Husserl's descriptive phenomenological philosophy as an
alternative epistemology for human science research. Zhe
steps are: (1) assume the phenomenological attitude. (2)
read entire written account for a sense of the whole, (3)
delineate meaning units, (4) transform the meaning units
into psychologically sensitive statements of their lived-

I and (3) h a general psychological
structure of the experience base on the constituents of the
experience. It is the first-person psychological perspective

e N P TN R — -

that is sought so that an empathetic position can be adopted
by the end-user of the research.

Diming the et 20 years, # appeass that phenomenalo gy as & rewaxch
approach has became mare paalar and mare accepuble in mirsing
(Oiler 1982, Cohen 1987, Reeder 1957, Anderson 1991). Studics have
focused an sues such as quality of lifie (Bermer 1985), the
tmnsfirmation from wome s o ther (Bermam. 195 9% mrses '

4 Documents

Figure 123: Documents imported from Zotero

The imported documents are sorted by author and year in alphabetical order. Further, document groups were created based
on the available information. Document 4 for instance was published in Nurse Researcher in 2002 and the source is Zotero.
The text entered as note in Zotero was imported as comment. If there are no notes for the document, the URL of the
document is added into the comment field (if available).

For PDF documents, the preview only shows the first page.

Twitter Data

Importing Twitter Data

This section shows you how to import Twitter data.

A sample project showing how to work with Twitter data will follow later.

To import Twitter data, select the IMPORT & ExPORT tab and then the TwiTTER button.
Enter a query. You can also look for multiple hashtags or authors by using OR. For example: #WorldAidsDay|#HIV|#Aids.

Next, select whether you want to import the most recent or the most popular tweets, or a mix; whether to include re-
tweets and images.
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ATLAS.ti Twitter Import
Rate Limit 180

Enter Query:

#WorldAidsDayl#HIV[#Aids %

Result Type

@ Mixed QO Recent O Popular
Please note that a Twitter

g [l
search only serves tweets Max Tweets:

from the past week.

Include

Tweets  [] Retweets Images

Create Codings from

Authors Hashtags [] Query Hashtags Only
[ Mentions Locations Languages

Create Links

Author-Mentions [¥] Author-Location

L

Import
Tweets

Figure 124: Twitter import options

Note that you only will be able to import tweets from the last week. Further, as the final selection is done by Twitter and

not within our control, queries at different times, or on different computers may result in different tweets.

Create codings from
Authors Hashtags Queried hashtags only
Mentions [] Locations [¥] Languages

Figure 125: Select coding options

The imported data is automatically coded based on the selection you make:

Tweets often contain many more hashtags then the original one you searched for. Coding all hashtags often results in a

large number of codes. Therefore, you have an option to only code the queried hashtags. Other options are to code all
authors and all mentioned Twitter users; the location; and the language.

Lastly you can decide whether a link should be created between authors and locations and between the authors and
mentioned Twitter users.

Create links
Author-Location [] Auther-Mentions I

Figure 126: Select linking options

Inspecting Imported Twitter Data

Load the imported and automatically coded document, e.g. from the project explorer on the left-hand side.

On the top of the document, you can read how many tweets and retweets were imported and how many you requested. Each
tweet is coded with the selection you have made.
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5/ D1: Twitter Import: #WorldAidsDay = *

Twitter Import - Query: #WorldAidsDay - Tweets: 100 (Requested: 100) - Re-tweets: 75

Lisen @LimmPayne - or 122016 v

Supporting :wmmmsnay You cantill win a trip to chill ovt with me in the studio with @RED... twitter com/i/web/status'8..

Ribanna Grikemns -

Teamed up with Pnnc.eHam & gol ot o raise awareness for #W orldAIDSDay. If's 5o easy to get tested & know yo... hwitter com/iweb/status/S.

(RED) @FED - 0!

TODAY IS

WORLD AIDS DAY

Today is #World AIDSDay. Retweet if you're with @RED in the fight o %end AIDS.

Elizsheth Tomi renveeted
Peter Hunt @EECPeterHunr - 01122010 2002 = K.
The prince and the pupst.\( @ribanca  in Earbadns talking about HIV testing. #WorldAIDSDay hitps://t coX4kkdZLNYT

Clare Cremona retweeted
Lism @LimmPayne -

Supporting £ forldAID SDay

ChasMontzomery retweeted
Creative Time @ereariverin - 219 - k3= B s
"Kissing Doesn’t Kill: Gmed and Lndlﬁfe(ence Dn” by Gran Fury, 1989. As true today as it was then. #¥World AIDSDay

‘ou can still win a trip to chill out with me in the studio with @RED ... twitter com/i‘web/status8

~ReaSOIvRHOME S| A2POL EiL

L

2uipU| pUe P39 HIY 3.us20q BUissN. 3:L
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© #WorldAIDSDay
© @@LiamPayne - Liam
& @RED - (RED)
< Twitter.Lang=English = | & #WorldAIDSDay
© @@rihanna - Rihanna
© Twitter.LangzEnglish

< #WorldAIDSDay
£ @@RED - (RED)

& #WorldAIDSDay

© @@elizabethton - Elizabeth T..
& @BBCPeterHunt - Peter Hunt
€ @rihanna
& Twitter.Lan: < #WoridAIDSDay

< Twitter Retweets % @@Clare_Cremona - Clare Cre...

& #WoridAIDSDay & Twitter.Lang=Englich
o088 y-Chael..| [ TwifterRetweet

< @creativetime - Creative Time

£ Twitter.Lan ish

£ Twitter.Retweets

Figure 127: Imported Twitter data

Open the Code Manager to inspect the code and code groups that have been created (Home tab / Cobes button):

Search Code Groups | Show codes in group Twitter.Languages

Code Groups Search Codes

EXTWitter.Authors (99) Name Density -

Twitter.Hashtags (1

<<>T:::'tt:|l: Ir:;DrtS: Ih]?” < Twitter.Lang:English 91 Q0
& Twitter (s, 5 25 <> Twitter.Lang:UN_NotReferenced 5 ]
& Twitter.Last (171) & Twitter.Lang:Finnish 1 0
& Twitter.Locations (80) < <> Twitter.Lang:Indian 1 0
<>Twitter.Mentions (63) 5 > TwitterLang:Spanish 2 0

<<>Twitter.Sy5te mCodes (6)

Figure 128: Codes and code groups created during Twitter import

The code groups help you to navigate through your codes. By clicking on the code group Twitter: Languages, for instance, you
can immediately see how many and which languages are used in the tweets you imported.

Video Tutorials:
» ATLAS.ti 8 Windows - Working with Twitter Data
« ATLAS ti 8 Windows - Working with Geo Documents

And That's a Wrap!

Congratulations, you have now reached the end of the ATLAS.ti Quick Tour.

After working through this tour, you should now have a reasonable grasp of the central concepts and functions of ATLAS. ti
8. You should be able to assess how powerful a tool it is, and have a good idea how productively it can be put to use in your

day-to-day work.
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