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IMPORTING A LIST OF CODES

Importing a list of codes
You can prepare a list of codes including code descriptions, code groups and colors in Excel and import the Excel file. This is
how you need to prepare the Excel file:
You can enter headings like Code, Code Definition, Code Group 1, Code Group 2, but you do not have to. If you do not enter
headings, the columns are interpreted in the following order:
• column 1: code name
• column 2: code description (comment)
• column 3: code group
• column 4: code group
• all subsequent columns: further code groups

Figure 1: This is how you should prepare your code list in Excel

If you color the code names, this color is used in ATLAS.ti as code color.

To import the Excel file, from the main menu select CODE / IMPORT CODE L IST.
You have the following three options:

Figure 2 Ignore header

If you have added header information like code, code definition, group, etc., activate the first option Ignore header (first
row) during import.
Select Update existing codes, if the project already contains codes that have the same name as already existing codes.
Select Keep existing codes, if you want to add all codes from the Excel file to the already existing list of codes.

Exporting A Code List For Use in another Project
To export the list of codes including comments and groups, from the main menu select CODES / EXPORT CODE L IST .

The Excel table you get using this option is not meant to look pretty. It purpose is to be used to import it into another
project. If you want to generate a report, we recommend to use the Excel export option in the Code Manager (see next).
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EXPORTING A CODE LIST FOR USE IN ANOTHER PROJECT

Creating A Report Of Your Code List / Preparing A Code Book
To export the list of codes as you see them in the Code Manager,
Open the Code Manager and click on the Export button.
The drop down menu offers three options: Select EXPORT AS T ABLE.
You currently cannot chose what you want to be included in the table. The report will give you the full information that you
also see in the Code Manager.

Figure 3: Code list exported as Table

There are a few more columns to the right, which are not shown in figure 3 above due to space limitations. The columns are:
creator, creation date, modifier, modification date. If you do not need this information, delete the columns from the table.
You also find the EXPORT CODE L IST option here. This is the same option as in the main menu. If you use this option, the
table will not be formatted. The purpose of this export is create a file that can be used for import in another project.
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